ANGLESKI JEZIK

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: ANGLESKI JEZIK

Course title: ENGLISH FOR SPECIFIC PURPOSES

Clanica nosilka/UL UL FU

Member:

Studijski programi in stopnja Studijska smer Letnik Semestri Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) | 1. letnik Celoletni obvezni
strokovni

Univerzitetna koda predmeta/University course code: = 0082813
Koda uéne enote na ¢lanici/UL Member course code: | 1604

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike = Samostojno ECTS
/Lectures /Seminar /Tutorials /Clinical $tudija delo
tutorials /Other forms /Individual
of study student work
75 85 80 8
Nosilec predmeta/Lecturer: Vida Zotko

Vista predmeta/Course type:  Obvezni/Core

Jeziki/Languages: Predavanja/Lectures:
Vaje/Tutorial: Anglescina
Pogoji za vkljucitev v delo oz. za opravljanje Prerequisites:

studijskih obveznosti:

Vsebina: Content (Syllabus outline):

1. Struktura odstavka 1. Paragraph structure

2. Povzemanije besedil 2. Summarising texts

3. Uporaba spletnih jezikovnih virov in orodij 3. Use of online terminology data bases and tools
4. Znacilnosti formalnih pisnih besedil 4. Features of formal writing

5. Uradna elektronska korespondenca 5. Formal email correspondence

6. Oblikovanje poklicnih profilov v javni upravi 6. Job profiles in public administration
7. Razgovor za sluzbo 7. Attending a job interview

8. Znacilnosti pravnih besedil v angleskem jeziku 8. Features of English legal texts

9. Znacilnosti akademske anglescine 9. Features of academic English

10. Znacilnosti raziskovalnih porocil 10. Features of research reports

11. Projekt sodelovalnega resevanja problema 11. Collaborative problem solving project
12. Zmoznosti govornega nastopanja 12. Oral presentation skills

Temeljna literatura in viri/Readings:
* Danko, M,, Lindner, R. in Zorko, V. (2019) Developing English language skills for students of public
administration. Ljubljana: Fakulteta za upravo.




Cilji in kompetence:

Cilji

Studente usposobiti za:

*  branje strokovnih in znanstvenih besedil

* uspesno govorno nastopanje

*  uspesno delovanje v mednarodnem
visokosolskem in poslovnem okolju

* oblikovanje in pisanje uradnih dopisov in
strokovnih besedil

*  ucinkovito posredovanje ustnih in pisnih sporocil
iz slovenscine v anglescino in obratno

Kompetence

Zmoznost:

*  razumevanja strokovnih in znanstvenih besedil s
podrodja javne uprave

*  oblikovanja in izvajanja ucinkovite ustne
predstavitve

* uspesnega delovanja v mednarodnem
visokosolskem prostoru

*  pisanja uradnih dopisov in strokovnih besedil

* razumevanja in posredovanja ustnih in pisnih
sporocil iz slovenscine v anglescino in obratno

*  sodelovanja v skupinah

Predvideni $tudijski rezultati:

Studenti bodo znali:

* uporabiti slovni¢ne in funkcionalne jezikovne
strukture, znacilne za strokovno zvrst javne
uprave;

* uporabiti temeljno besedisce in terminologijo s
podrodja javne uprave v pisnem in govornem
sporazumevanju,

*  koherentno povzemati pisna in govorjena
sporocila v angleskem jeziku;

*  tvoriti enostavnejsa strokovna govorna besedila
in izvesti u¢inkovite predstavitve v anglescini;

*  tvoriti enostavnejsa strokovna pisna besedila in
napisati raziskovalno porocilo, upostevajoc
pravila akademske postenostli;

* samostojno uporabiti spletne vire in podatkovne
baze pri rabi tujega jezika;

* dosegati cilje s sodelovanjem v skupini.

Metode poucevanja in ucenja:

1. priprava Studentov na vaje

2. wvaje

3. e-ucenje

4. sodelovalno projektno e-ucenje z ustno
predstavitvijo

5. medpredmetno povezovanje

Nacini ocenjevanja:
1. seminarsko delo z ustnim nastopom

Obijectives and competences:

Objectives

Students:

¢ develop the skills for reading and understanding
professional and academic texts

* develop competences to deliver successful oral
presentations

* successfully function in an international academic
and business environment

* develop competences for writing formal
correspondence and professional texts

* cffectively transfer oral and written messages
from Slovenian into English and vice versa

Competences

Ability to:

* understand professional and academic texts in the
tield of public administration

*  prepare and deliver successful oral presentations

*  successfully function in an international higher
education environment

* write formal correspondence and specialised texts

* effectively transfer oral and written messages
from Slovene into English and vice versa

*  collaborate in teams

Intended learning outcomes:

Students will be able to:

*  use basic grammatical and functional structures
relevant to the field of public administration;

* use public administration vocabulary in spoken
and written discoutrse;

*  coherently summarise and paraphrase written and
oral messages in English;produce professional
oral texts and deliver quality oral presentations in
English;

* produce written specialised texts and write a
research report considering the rules of academic
integrity;

* autonomously use online language resources;

* achieve goals through teamwork.

Learning and teaching methods:

1. student preparations for tutorials

2. tutorials

3. e-learning

4. collaborative project e-learning with oral
presentation

5. intercurricural collaboration

DeleZ/Weight Assessment:
30,00 %

1. seminar work with oral presentation



2. pisni izpit ali dva kolokvija 60,00 % 2. written exam or two partial exams
3. sprotno delo v e-ucilnici in na vajah 10,00 % 3. e-assignments and active participation in

tutorials
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