ANGLESKI JEZIK

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: ANGLESKI JEZIK
Course title: ENGLISH FOR SPECIFIC PURPOSES
Clanica nosilka/UL UL FU
Member:
Studijski programi in stopnja Studijska smer Letnik Semestri Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) | 1. letnik Celoletni obvezen
strokovni
(od studijskega leta 2022/2023 dalje)
Univerzitetna koda predmeta/University course code: = 0082813
Koda uéne enote na ¢lanici/UL Member course code: | 1604
Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno  ECTS
/Lectures /Seminar /Tutorials /Clinical §tudija delo
tutorials /Other forms  /Individual
of study student work
75 85 80 8
Nosilec predmeta/Lecturer: Vida Zorko
Vista predmeta/Course type:  Obvezni/Core
Jeziki/Languages: Predavanja/Lectures:
Vaje/Tutorial: Anglescina

Pogoji za vkljucitev v delo oz. za opravljanje
studijskih obveznosti:

Vsebina:

S A o

9.

Strategije ucenja angleskega strokovnega jezika
Tuje jezikovne kompetence za visokosolski $tudij
Struktura odstavka

Povzemanje besedil in opredeljevanje izrazov
Slovatji in terminoloske baze

Znacilnosti formalnih pisnih besedil

Uradna elektronska korespondenca

Oblikovanje poklicnih profilov v javni upravi
Razgovor za sluzbo

10. Znacilnosti pravnih besedil v angleskem jeziku
11. Znacilnosti akademske angles¢ine
12. Zmoznosti govornega nastopanja

Prerequisites:

Content (Syllabus outline):

1.

S

9.

10.
11.
12.

Strategies for learning English for specific
putrposes

Foerign language competences in higher
education study

Paragraph structure

Summarising texts and defining terms
Dictionaries and terminology data bases
Features of formal writing

Formal email correspondence

Job profiles in public administration
Attending a job interview

Features of English legal texts

Features of academic English

Oral presentation skills




Temeljna literatura in viri/Readings:

*  Danko, M., Lindner, R. in Zorko, V. (2019) Developing English language skills for students of public

administration. Ljubljana: Fakulteta za upravo.

*  Izbrani aktualni ¢lanki in besedila za medpredmetno povezavo ter ustne nastope (vira:

https:/ /www.sciencedirect.com/ in https:

www.theguardian.com/international).

*  Terminoloska zbirka izrazov Evroterm. Dostopno na: http:
¢ Oxford Collocations Dictionary for students of English (http:
www.macmillandictionary.com/).

*  Macmillan Dictionary Online (http:

www.evroterm.oov.si/index.php?jezik=slov

www.freecollocation.com/).

Cilji in kompetence:

Cilji

+  Studente usposobiti za branje strokovnih in
znanstvenih besedil

*  Studenti razvijejo kompetence za uspesno
govorno nastopanje

*  Studente usposobiti za uspesno delovanje v
mednarodnem visoko$olskem prostoru

*  Studenti oblikujejo in pisejo uradne dopise in
strokovnih besedil

*  Studente usposobiti za ucinkovito posredovanje
ustnih in pisnih sporodil iz slovenséine v
anglesc¢ino in obratno

Kompetence

Zmoznost:

* razumevanja strokovnih in znanstvenih besedil s
podrodja javne uprave

*  oblikovanja in izvajanja ucinkovite ustne
predstavitve

* uspesnega delovanja v mednarodnem
visokosolskem prostoru

*  pisanja uradnih dopisov in strokovnih besedil

* razumevanja in posredovanja ustnih in pisnih
sporocil iz slovenscine v angles¢ino in obratno

Predvideni Studijski rezultati:

Studenti bodo znali:

* uporabiti slovni¢ne in funkcionalne jezikovne
strukture, znacilne za strokovno in znanstveno
ZVIst javie uprave;

* uporabiti temeljno besedisce in terminologijo s
podrodja javne uprave v pisnem in govornem
sporazumevanju;

*  koherentno povzemati pisna in govorjena
sporocila v angleskem jeziku;

*  izvesti ucinkovite predstavitve v anglescini;

* tvoriti enostavnejsa strokovna pisna in govorna
besedila, ki ustrezajo jezikovnim protokolom
stroke;

* samostojno uporabiti spletne vire in jezikovne
podatkovne baze pri rabi tujega jezika.

Metode poucevanja in ucenja:
1. priprava studentov na vaje
2. wvaje

3. e-ucenje

Objectives and competences:

Objectives

*  to help students develop the skills for reading and
understanding professional and academic texts

* students develop competences to deliver
successful oral presentations

* students successfully function in an international
higher education environment

* students develop competences for writing formal
correspondence and texts

* students effectively transfer oral and written
messages from Slovene into English and vice
versa.

Competences

Ability to:

* understand professional and academic texts in the
field of public administration

*  prepare and deliver successful oral presentations

*  successtully function in an international higher
education environment

*  write formal correspondence and texts

* effectively transfer oral and written messages
from Slovene into English and vice versa.

Intended learning outcomes:

Students will be able to:

*  use basic grammatical and functional structures
relevant the field of public administration;

*  use public administration vocabulary in spoken
and written discourse;

*  coherently summarise and paraphrase written and
oral messages in English;

*  deliver quality oral presentations in English;

* produce written and oral specialised texts in a
foreign language;

* autonomously use online language resources.

Learning and teaching methods:
1. student preparations for tutorials
2. tutorials

3. e-learning


https://www.sciencedirect.com/
https://www.theguardian.com/international
http://www.evroterm.gov.si/index.php?jezik=slov
http://www.freecollocation.com/
http://www.macmillandictionary.com/

4. seminarska naloga z ustno predstavitvijo 4. seminar work with oral presentation

5. medpredmetno povezovanje 5. intercurricural collaboration

Nacini ocenjevanja: DeleZ/Weight Assessment:

1. semestrski pisni preizkus 15,00 % 1. written semester test

2. seminarsko delo z ustnim nastopom 10,00 %o 2. seminar work with oral presentation

3. pisni (ali ustni) izpit (po potrebi ustni 60,00 % 3. written (or oral) exam (and oral exam if
izpit) required)

4. sprotno delo v e-udilnici in na vajah 15,00 % 4. e- assignments and active participation in

lectures and tutorials

Reference nosilca/Lecturer's references:

* ZORKO, Vida. Factors affecting the way students collaborate in a wiki for English language learning,.
Australasian journal of educational technology, 2009, vol. 25, no. 5, str. 645-665.
http:/ /www.ascilite.org.au/ajet/ajet25/zorko.html. ISSN 1449-3098. [COBISS.SI-ID 28986461]

* ZORKO, Vida. Designing web-based multimedia material. Teach. Engl. Technol.. <Online ed.>,
February 2007, vol. 7, no.1, str. [1-9]. http://www.iatefl.org.pl/call/j_web27 htm. ISSN 1642-1027.
[COBISS.SI-ID 26316893]

*  DANKO, Manica, ZORKO, Vida. English language skills for students of administrative sciences. 1. izd. Ljubljana:
Fakulteta za upravo, 2018. 88 str., ilustr. ISBN 978-961-262-111-7. [COBISS.SI-ID 296532992]

+  DANKO, Manica, DECMAN, Mitja, KERZIC, Damijana, ZORKO, Vida. Use of ICT in higher
education instruction: The case of the University of Ljubljana. V: VARONIS, Evangeline M. (ur.).
ICICTE 2020 : International Conference on Information Communication Technologies in Education : 2-4 July [2020] :
conference proceedings. On and from Samos, Greece: [s. n.], 2020. Str. 78-88, ilustr. ISBN 978-99957-1-942-5.
[COBISS.SI-ID 66455811

*  JARC, Mojca, ZORKO, Vida. Razvoj potrebe po ucenju tujih strokovnih jezikov in vloga ucitelja pri
oblikovanju tujejezikovno kompetentnega diplomanta. Teor. praksa, mar.-apr. 2013, letn. 50, st. 2, str.
412-442. [COBISS.SI-ID 31984477]


https://plus.si.cobiss.net/opac7/bib/296532992?lang=sl
https://plus.si.cobiss.net/opac7/bib/66455811?lang=sl

ANGLESKI POSLOVNI JEZIK ZA USPESNO SPOROCAN]JE

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: ANGLESKI POSLOVNI JEZIK ZA USPESNO SPOROCANJE

Course title: BUSINESS ENGLISH FOR EFFECTIVE COMMUNICATION

Clanica nosilka/UL ULFU

Member:

Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) = 2. letnik, 1. semester = izbirni
strokovni 3. letnik

Univerzitetna koda predmeta/University course code: = 0070560
Koda uéne enote na ¢lanici/UL Member course code: | 1633

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno ECTS
/Lectures /Seminar /Tutorials /Clinical §tudija delo
tutorials /Other forms  /Individual
of study student work
30 90 60 6
Nosilec predmeta/Lecturer: Vida Zorko

Vista predmeta/Course type:  Izbirni/Elective

Jeziki/Languages: Predavanja/Lectures:
Vaje/Tutorial: Anglescina, Slovensc¢ina
Pogoji za vkljucitev v delo oz. za opravljanje Prerequisites:

studijskih obveznosti:

Vsebina: Content (Syllabus outline):

1. Znacilnosti angleskega poslovnega jezika 1. Characteristics of business English

2. Angleski jezik v EU okolju (lingua franca 2. English as lingua franca in a business context
3. Poslovna elektronska sporocila 3. Business email messages

4. Povzemanje govorjenih poslovnih sporocil 4. Summarising spoken business messages

5. Znacilnosti jezika v govornih predstavitvah 5. Characteristics of English in spoken

6. Jezik in uporabno besedis¢e predstavitev presentations in business context

7. Uporaba vizualnih stedstev 6. Language (vocabulary) of spoken business
8. Deli predstavitev (uvod, ..., zakljuc¢ek, Q@A) presentations

9. Oblikovanje vizualnih sporocil/prosojnic 7. Using visuals

10. Uporabne fraze uspesne predstavitve 8. Sequencing presentations (introduction, ...,
11. Pojasnjevanje v javhem govoru conclusion, Q@A)

12. Argumentiranje stalis¢ v javnem govoru 9. Creating visuals

10. Useful expressions in successful presentations
11. Justification and clarification in presentations
12. Argumentation of positions in presentations

Temeljna literatura in viri/Readings:




*  Powell, M. (2011). Presenting in English: How to Give Successful Presentations. Heinle, Cengage Learning

EMEA.

*  Mascull, B. (2014).Business Vocabulary in Use Advanced. Cambridge University Press. (izbrana poglavja)

* Izbor aktualnih besedil o poslovnih temah. Dostopno na: https:

Cilji in kompetence:
Cilji
Student:

*  se usposobi za pisno in ustno komunikacijo v

poslovnem okolju;

* poslusa in razume govorjena sporocila;

* uporablja pisni formalni jezik v poslovnem
okolju;

*  samostojno poslusa strokovna besedila in zna

pisno in ustno povzeti njihovo vsebino;
*  samostojno pripravi in izvede zahtevno
govorjeno predstavitev za poslovno okolje.

Kompetence:
*  tujejezikovna govorna in pisna zmoznost

www.socialeurope.eu

Obijectives and competences:
Objectives
Student:

participates in spoken and written discourse in
business English;

listens and understands spoken messages;

uses formal English in business context;

listens to professional spoken messages and
summarizes them in spoken and written form;
designs and holds an advanced oral presentation
in business context.

Competences:

*  bralno in slusno razumevanja v angleskem jeziku | ©

v zahtevnih strokovnih situacijah

* zmoznost rabe tujega jezika pri argumentaciji in .

pojasnjevanju v poslovnem okolju

. zmoznost oblikovanja govorjene predstavitve z .

upostevanjem jezikovnih zakonitosti za dano
okolje
*  zmoznost delovati v veckulturnem okolju.

Predvideni $tudijski rezultati:

Student bo:

* uporabil slovni¢ne in funkcionalne jezikovne
strukture, znacilne za poslovno okolje;

* aktivno uporabil besedidce in terminologijo s
poslovnega podro¢ja v pisnem in govornem
sporazumevanju;

*  povzemal govorjena sporocila v angleskem
jeziku;

* oblikoval in izvedel zahtevno predstavitev
znacilno za poslovno okolje;

* tvoril strokovna pisna in govorna besedila, ki
ustrezajo jezikovnim protokolom podrodja.

Metode poucevanja in ucenja:

1. priprava studenta na vaje (v e-ucilnici)

2. wvaje

3. medpredmetno povezovanje

4. seminarska naloga z ustno predstavitvijo

Nacini ocenjevanja:

1. pisni ali ustni izpit

2. seminarsko delo z ustno
predstavitvijo

Reference nosilca/Lecturer's references:

ability to use spoken and written English in
business context

ability to read and understand spoken messages
in complex business situations

ability to explain their arguments or justify their
decisions in business context

ability to deliver a complex spoken presentation
ability to work in multicultural environment.

Intended learning outcomes:
Student will be able to:

use typical language structures in business
context;

se appropriate vocabulary and business
terminology in spoken and written
communication;

write a summary of spoken messages;

structure, prepare and hold a more complex
spoken presentation in business context;

write appropriate formal messages and speak with
business counterparts.

Learning and teaching methods:

1.

2.
3.
4

student preparations for tutorials (e-learning)
tutorials

intercurricural collaboration

seminar work with oral presentation

DeleZ/Weight Assessment:
60,00 %
40,00 %

1. written or oral exam
2. seminar work with oral presentation


https://www.socialeurope.eu/

ZORKO, Vida. Factors affecting the way students collaborate in a wiki for English language learning.
Australasian journal of educational technology, 2009, vol. 25, no. 5, str. 645-665.

http:/ /www.ascilite.org.au/ajet/ajet25/zorko.html. ISSN 1449-3098. [COBISS.SI-ID 28986461]
ZORKO, Vida. Designing web-based multimedia material. Teach. Engl. Technol.. <Online ed.>,
February 2007, vol. 7, no.1, str. [1-9]. http://www.iatefl.org.pl/call/j_web27.htm. ISSN 1642-1027.
[COBISS.SI-ID 26316893]

DANKO, Manica, ZORKO, Vida. English langnage skills for students of administrative sciences. 1. izd. Ljubljana:
Fakulteta za upravo, 2018. 88 str., ilustr. ISBN 978-961-262-111-7. [COBISS.SI-ID 296532992]
DANKO, Manica, DECMAN, Mitja, KERZIC, Damijana, ZORKO, Vida. Use of ICT in higher
education instruction: The case of the University of Ljubljana. V: VARONIS, Evangeline M. (ur.).
ICICTE 2020 : International Conference on Information Communication Technologies in Education : 2-4 July [2020] :
conference proceedings. On and from Samos, Greece: [s. n.], 2020. Str. 78-88, ilustr. ISBN 978-99957-1-942-5.
[COBISS.SI-ID 66455811

JARC, Mojca, ZORKO, Vida. Razvoj potrebe po ucenju tujih strokovnih jezikov in vloga ucitelja pri
oblikovanju tujejezikovno kompetentnega diplomanta. Teor. praksa, mar.-apr. 2013, letn. 50, st. 2, str.
412-442. [COBISS.SI-ID 31984477]


https://plus.si.cobiss.net/opac7/bib/296532992?lang=sl
https://plus.si.cobiss.net/opac7/bib/66455811?lang=sl

DAVCNI SISTEM

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: DAVCNI SISTEM
Course title: TAX SYSTEM
Clanica nosilka/UL ULFU

Member:

Studijski programi in stopnja
Uprava, prva stopnja, visokosolski

strokovni

(od studijskega leta 2022/2023 dalje)

Studijska smer

Univerzitetna koda predmeta/University course code:
Koda uéne enote na ¢lanici/ UL Member course code:

Letnik Semestri  Izbirnost
Uprava (Studijski program) | 2. letnik 1. semester = obvezen
0060885
1614
Klini¢ne vaje  Druge oblike  Samostojno ECTS
/Clinical §tudija delo
tutorials /Other forms  /Individual
of study student work
65 70 7

Predavanja Seminar Vaje
/Lectures /Seminar /Tutorials
45 30
Nosilec predmeta/Lecturer: Maja Klun
Vista predmeta/Course type:  Obvezni/Core

Jeziki/Languages:

Vaje/Tutorial:

Pogoji za vkljucitev v delo oz. za opravljanje
$tudijskih obveznosti:

Vsebina:

A il N

9.

Uvod v obdavéenje

Davéna sluzba in davéni postopek

Dohodnina in drugi davki na dolo¢ene dohodke
Davek od dohodka pravnih oseb

Davki na potrosnjo

Ostali davki na promet blaga in storitev
Premozenjski davki

Davki povezani z igrami na sreco
Okoljski davki

10. Prispevki za socialno varnost
11. Davki in EU
12. Dav¢na politika

Temeljna literatura in viri/Readings:
Klun, M., Stanimirovi¢, T. (2022). Davéni sistemr. FU, Ljubljana.

Predavanja/Lectures:

Anglescina, Slovenséina
Anglescina, Slovenscina

Prerequisites:

Content (Syllabus outline):

Introduction to taxation

Tax administration and tax procedure
Personal income tax and other taxes on specific
income

Corporate income tax

Sales taxes

Other taxes on goods and services
Property taxation

Gambling taxation

Environmental taxes

Social security contributions

. Tax system and EU
12.

Tax policy

Jerovsek, T., Kovac, P. (2010). Posebni upravni postopki., 2.poglavje. Fakulteta za upravo, Ljubljana.




Salanie, B. (2011). The Econonzics of Taxation. MIT Press, poglavji 1 in 8.

Izbrani ¢lanki dodani v e-uéilnico

Cilji in kompetence:
Cilji
Student:

Razume delovanje davcnega sistema

Je usposobljen za analiziranje razli¢nih davénih
obveznosti

razcleni delovanje organov, ki so povezani z
obdavéenjem

kriticnho ovrednoti pomen davinega sistema

Kompetence

obvladovanje vseh pomembnih davenih
obveznosti,

sposobnost izracunavanja in izpolnjevanja
davcnih obveznosti,

sposobnost povezovanja teorije in prakse na
davénem podrodju,

sposobnost povezovanja vsebine in nacina
izpolnjevanja davénih obveznosti.

Predvideni Studijski rezultati:
Student

razume pojme povezane z obdavéenjem,
izracuna davéne obveznosti (npr. dohodnino,
davek od dobitkov od iger na sreco...)

opredeli zavezance za posamezni davek

aplicira znanje v realne primere iz prakse
razume in zna slediti dolo¢ila materialne davéne
zakonodaje

Metode poucevanja in ucenja:

Nacini ocenjevanja:

Studija primera
problemsko ucenje

Obijectives and competences:

Objectives

Student:

* understand tax system functioning

* is capable to analyse different tax obligations

*  breaks down the role of tax administration
institutions

* critically assess basic elements of taxation

Competences

*  to recognise the obligations under each tax
*  To fulfil major tax obligations

*  to marry theory and practise in the field

* to connect the tax procedure and obligation

Intended learning outcomes:

Student

*  will understand basic concept of taxation

*  will be able to fulfil tax obligation (ie. personal
income tax, gambling tax, etc.)

* define the tax payer

* will be able to argue real case studies

* will understand and promptly track changes in
tax system.

Learning and teaching methods:

case study
problem based learning

1. priprava studenta na predavanja 1. student preparations for lectures
2. predavanje 2. lecture

3. priprava Studenta na vaje 3. student preparations for tutorials
4. wvaje 4. tutorials

5. e-ucenje 5. e-learning

6. 0.

7. 7.

DeleZ/Weight Assessment:

100,00 % 1. written and/or oral exam and/or
exam passed with two tests

1. pisni in/ali ustni izpit in/ali izpit
opravljen s kolokvijema

Reference nosilca/Lecturer's references:

+  KLUN, Maja, KOVAC, Polonca. The impact of the case-law of the Court of Justice of the European
Union on the imposition of excise duties and taxation regulation in Slovenia. V: MACZYNSKI, Dominik
(ur.). The impact of CIEU case-law on excise duty regnlations in selected EU member states, (Adam Mickiewicz
University Law Books, no. 17). Wydanie 1. Poznan: Wydawnictwo Naukowe UAM. 2021, str. 167-180.

* KLUN, Maja. Slovenian experiences and lessons from tax reforms. V: BLAZIC, Helena (ur.), GRDINIC,
Maja (ut.). Tax policy and fiscal consolidation in Croatia. Rijeka: University of Rijeka, Faculty of Economics and
Business. 2017, str. 50-59.



+  KOVAC, Polonca, KLLUN, Maja. An analysis of the Slovenian tax administration response during
COVID-19 : between normative measures and economic reality. Economic and business review, ISSN 2335-
4216, 2021, vol. 23, iss. 4, str. 234-250.



DELOVNA, USLUZBENSKA IN SOCIALNA RAZMERJA

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: DELOVNA, USLUZBENSKA IN SOCIALNA RAZMERJA
Course title: LABOUR RELATIONS, CIVIL SERVANTS AND SOCIAL SECURITY
RELATIONS

Clanica nosilka/UL UL FU
Member:
gtudijski programi in stopnja étudiiska smer Letnik Semestri Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) | 2. letnik 2. semester = obvezen
strokovni
Univerzitetna koda predmeta/University course code: = 0060886
Koda uéne enote na ¢lanici/ UL Member course code: = 1615

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno ECTS

/Lectures /Seminar /Tutorials /Clinical $tudija delo

tutorials /Other forms  /Individual
of study student work
45 30 45 60 6

Nosilec predmeta/Lecturer:

Vrsta predmeta/Course type:

Jeziki/Languages:

Valentina Franca

Obvezni/Core

Vaje/Tutorial:

Pogoji za vkljucitev v delo oz. za opravljanje
$tudijskih obveznosti:

Vsebina:
1.

SRR AR

= =0 ™

0.
1.

Uvod v delovno pravo, pravo javnih usluzbencev
in pravo socialne varnosti.

Razmerja do drugih pravnih podrocij.

Delovna in socialna razmerja in ustava.
Zaposlovanje delavcev in javnih usluzbencev.
Pogodba o zaposlitvi.

Pravice, obveznosti in odgovornosti zaposlenih
oseb in delodajalcev ter varstvo njihovih pravic.
Kolektivna delovna razmerja.

Sistem in nacela usluzbenskega prava.
Opredelitev javnih usluzbencev in funkcionarjev.
Posebnosti pri zaposlovanju javnih usluzbencev.
Napredovanje in nagrajevanje javnih
usluzbencev.

12. Temeljne znacilnosti obveznih socialnih

zavarovanj in socialnega varstva.

Predavanja/Lectures:

Anglescina, Slovenséina
Anglescina, Slovenscina

Prerequisites:

Content (Syllabus outline):

1.

Introduction to the labour law, the law regulating
civil servants legal position and social security
law.

Relations to other legal areas

Labour and social relations and the constitution.
Employment procedure of employees and civil
servants.

Employment contract.

Rights, duties and responsibilities of employed
persons and employers as well as the protection
of their rights.

Collective labour relations.

The system and principles of civil servants
relations.

Definition of civil servants and officials.

. Special rules about the employment of civil

servants.




Temeljna literatura in viri/Readings:

11. Promotion and remuneration of civil servants.
12. Basic characteristics of compulsory social
insurances and social protection.

Veljavna zakonodaja: Ustava, Zakon o delovnih razmerjih, Zakon o kolektivnih pogodbah, Zakon o stavki,
Zakon o reprezentativnosti sindikatov, Zakon o sodelovanju delavcev pri upravljanju; ZUTD, ZP1Z, ZZNZZ,

ZSVDP.

Kresal Soltes, K. in drugi. 2014 Vodnik po pravicah iz delovnega razmetja: najpogostejsa vprasanja in

odgovor. Ljubljana: Institut za delo.

Franca, Valentina. 2009. Sodelovanje zaposienih pri postovnem odlocanju: pravni in kadrovski vidiki s primeri i, sodne in

podjetniske prakse. Ljubljana: Planet GV

Bubnov Skoberne, Strban G. 2010, Pravo socialne varnosti. Ljubljana: GV Zalozba (prvi del).
Sodna praksa in druga Studijska gradiva, postedovana v e-ucilnici in pri vajah.

Cilji in kompetence:

Cilji

*  seznanjanje Studentov s pravnim podsistemom
delovnih in socialnih razmerij in pravnim
polozajem javnih usluzbencev,

*  seznanjanjem Studentov s pravnimi akti
domacega kot tudi mednarodnega prava
na podrocjih delovnih razmerij, socialne varnosti
in pravnega polozaja javnih usluzbencev,

*  spoznavanje pomena in moznosti uporabe sodne
prakse ter pravnih virov.

Kompetence

* Studentje bodo pri studiju pridobili celovit
pregled na pravni sistem ter se seznanili z vlogo
ter mestom pravnih podsistemov delovnega
prava, pravne ureditve polozaja javnih
usluzbencev ter podsistemom socialne varnosti.

* usposobljeni bodo analizirati pomen pravnih
pravil in moznosti njihove uporabe v praksi,

* usposobljeni bodo za enostavnejsa raziskovanja
manj zahtevnih pravnih vprasanj na pravnih
podrodjih, ki so bila navedena zgoraj.

Predvideni $tudijski rezultati:

Znanje in razumevanje:

* razumevanje ustavnih temeljev pravne ureditve
delovnih in socialnih razmerij ter pravnega
polozaja javnih usluzbencev,

*  znanje in vescine sklepanja pogodb delovnega
prava in postopkov povezanih s prenehanjem
pogodbe o zaposlitvi,

*  poznavanje sistema individualnih in kolektivnih
pravic zaposlenih delavcev in javnih usluzbenceyv,

*  poznavanje razlik med pravno ureditvijo delovnih
razmerij zaposlenih oseb v gospodarstvu in
zaposlenih v javnem sektorju,

* osnovno poznavanje predpisov s podrocja
socialne varnosti in razumevanje sistema socialne

Obijectives and competences:

Objectives

* to provide students with knowledge about the
legal system, legal subsystems and about the legal
position of civil servants,

* to inform students about the frames of legal acts
of internal legal system as well as international
legal regulations of the topics of labour law,
social security and the legal position of civil
servants,

*  to enable students to understand the meaning
and possibilities of use of judicature and legal
resources.

Competences

*  students will be acquainted with the legal system
and the place and the role of subsystems of
labour law, legal regulations of the civil servants
as well as social security subsystem,

*  they will be able to analyse the role and meaning
of legal regulations and possibilities of their use
in practice,

*  they will be able to perform simple research of
some legal questions in the legal areas mentioned
above.

Intended learning outcomes:

Knowledge and understanding:

* understanding of the constitutional bases of legal
regulation of labour and social relations as well as
the legal position of civil servants,

*  knowledge and skills of stipulating of contracts of
labour law and of procedures concerning the
termination of the employment contracts,

* understanding of the system of individual and
collective rights of the employees and civil
servants,

* knowledge about the differences between the
legal regulation of the labour relations of persons
employed in private sector and the public sector,



varnosti ob uporabi nacel, ki veljajo na tem
podrodju.

Metode poucevanja in ucenja:

*  basic knowledge of regulations about social
security, knowledge about use of these
regulations and of principles in these area.

Learning and teaching methods:

1. Predavanje 1. Lecture

2. Vaje 2. Tutorials

3. E-ucenje 3. E-learning
4. Razprava 4. Discussion
5. Studija primera 5. Case study

Nacini ocenjevanja: DeleZ/Weight Assessment:

1. Pisni ali ustni izpit, ki mora biti 60,00 % 1. Written ot oral exam, which has to
pozitiven (ve¢ kot 50 %0). be positive (at least 50 %).

2. Pisne naloge (daljse in krajse) in 40,00 % 2. Written tasks (longer and shorter)
aktivno sodelovanje. and active participation.

Reference nosilca/Lecturer's references:

*  FRANCA, Valentina. Sodelovanje zaposienib pri poslovnen odlocanju : pravni in kadrovski vidiki s primeri i3 sodne in
podjetniske prakse. 1. natis. Ljubljana: Planet GV, 2009. 275 str., ilustr., tabele. ISBN 978-961-6529-75-4.
[COBISS.SI-ID 246546432]

*  TFRANCA, Valentina. Prozno delovno razmerje : pravni temelji in ravnanje s cloveskimi viri. Podjetje in
delo : revija za gospodarsko, delovno in socialno pravo, ISSN 0353-6521. [Tiskana izd.], 2007, let. 33, [st.] 2, str.
399-419. [COBISS.SI-ID 1914824]

+  SENCUR PECEK, Darja, FRANCA, Valentina. Slovenian individual employment relations at the
crosstoads MOPR XXX, Nt XXX [I]. Monitor Prawa Pracy, ISSN 1731-8165, 2018, iss. 1, str. 6-13.
[COBISS.SI-ID 1540165828]

*  FRANCA, Valentina. Razmislek o evropskem stebru socialnih pravic. Pravna praksa : PP, ISSN 0352-0730.
[Tiskana izd.], 21. dec. 2017, leto 36, §t. 49/50, str. 23-24, z avtotj. sl. [COBISS.SI-ID 15926353]

+  KRAPEZ, Katarina, FRANCA, Valentina, SENCUR PECEK, Darja. Socialnopravni polozaj delavcev na
druzinskih kmetijah. Delavci in delodajalei : [revija za delovno pravo in pravo socialne varnosti], ISSN 1580-6316,
2012, letn. 12, [$t.] 4, str. 553-575. [COBISS.SI-ID 4594903]


https://plus.si.cobiss.net/opac7/bib/246546432?lang=sl
https://plus.si.cobiss.net/opac7/bib/1914824?lang=sl
https://plus.si.cobiss.net/opac7/bib/1540165828?lang=sl
https://plus.si.cobiss.net/opac7/bib/15926353?lang=sl
https://plus.si.cobiss.net/opac7/bib/4594903?lang=sl

DIGITALNA JAVNA UPRAVA

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: DIGITALNA JAVNA UPRAVA
Course title: DIGITAL GOVERNMENT
Clanica nosilka/UL ULFU
Member:
Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Javna uprava (smer) 3. letnik 2. semester = obvezen
strokovni
(od studijskega leta 2022/2023 dalje)
Univerzitetna koda predmeta/University course code: = 0573704
Koda uéne enote na ¢lanici/ UL Member course code: = 1619

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno ECTS

/Lectures /Seminar /Tutorials /Clinical $tudija delo

tutorials /Other forms  /Individual
of study student work
45 30 45 60 6

Nosilec predmeta/Lecturer:

Vrsta predmeta/Course type:

Jeziki/Languages:

Mitja De¢man

Obvezni/Core

Vaje/Tutorial:

Pogoji za vkljucitev v delo oz. za opravljanje
$tudijskih obveznosti:

Vsebina:

1. Kronoloski pregled razvoja informatike v javni
upravi z danasnjimi izzivi in trendi

2. Znacilnosti elektronskega poslovanja uprave in e-
uprava

3. Koncept zivljenjskih situacij v okolju e-uprave.

4. Koncept enotne vstopne tocke

5. Portal e-uprava in njegove storitve

6. Oris normativne ureditve elektronskega
poslovanja javne uprave

7. Varnostna vprasanja in elektronsko podpisovanje

8. Varstvo osebnih podatkov in dostop do
informacij javnega znacaja v pogojih
elektronskega poslovanja, odprti podatki

9. Upravno poslovanje v e-upravi

10. Dolgorocna elektronska hramba in arhiviranje

11. Moderne informacijske tehnologije in javni sektor

(racunalnistvo v oblaku in druzbeni mediji)

Predavanja/Lectures:

Anglescina, Slovenséina
Anglescina, Slovenscina

Prerequisites:

Content (Syllabus outline):

1.

S

11.

Chronological overview of the development of
informatics in public administration with current
E-government challenges and trends

Principles of electronic business in administration
and e-government

Concept of life-event services in e-government
One stop shop concept

Portal e-uprava and its services

Outline of legal framework of e-government
Security issues and digital signatures

Personal data protection and access to public
information in electronic business, open data
Administrative operations in e-government

. Long term digital preservation and digital

archiving
Modern web technologies and public sector
(cloud computing and social media)




12.

Informacijski sistemi in registri 12. Information systems and registers

Temeljna literatura in viri/Readings:

DECMAN, Mitja (2016). Digitalna javna uprava, prosgjnice. Fakulteta za upravo, Ljubljana.

DECMAN, M., JUKIC, T. (2021). Izbrani vidiki digitalne preobrazbe javne uprave. V: STARE, Janez
(ur.), PECARIC, Mirko (ur.). Znanost o javni upravi. 1. natis. Ijubljana: Fakulteta za upravo, Str. 501-532.
Zbirka znanstvenih monografij Upravna misel. ISBN 978-961-262-124-7. [COBISS.SI-ID 75307011]
Predpisi s podro¢ja elektronskega poslovanja uprave, varovanja osebnih podatkov in dostopa do
informacij javnega znacaja (Slovenija, EU).

DECMAN, Mitja. The role of government portals : an evaluation of the new Slovenian government
portal. V: DECMAN, Mitja (ur.), JUKIC, Tina (ut.). Proceedings of the 16th European Conference on e-
Government, Ljubljana, 16.-17. June 2016 : ECEG 2076. Reading: Academic Conferences and Publishing
International, 2016

Zborniki posvetovanj Dnevi slovenske informatike, Informatika v javni upravi.

Vsebine (¢lanki, videoposnetki) v spletni ucilnici

Cilji in kompetence: Obijectives and competences:

Cilji Objectives

Student: Student:

*  Pozna kljucne elemente moderne e-uprave. *  Knows key elements of modern e-government.

*  Zna analizirati napredne informacijske *  Can analyse advanced information technologies
tehnologije in storitve kot obstojece ali mozne and services as existing or possible ways of e-
nacine poslovanja e-uprave. business in public administration.

*  Zna uporabiti pravne akte za interpretacijo *  Can use legal norms to interpret the development
razvoja in stanja e-uprave doma in v svetu. and current state of e-government in Slovenia

*  Lahko resi konkretno problemsko nalogo, s and around the world.
katero se lahko srec¢a ob bodo¢i zaposlitvi v javni | *  Is able to solve a concrete problem case that
upravi. might be a situation in his future job.

*  Zna preizkusiti in utemelji storitve e-uprave z *  Can test and defines services of e-government
vidika tehnologije, procesov in pravnih norm. from the viewpoint of technology, processes and

legal framework.

Kompetence

Student: Competences

* razvije sposobnost povezovanja pridobljenih Student:
znanj na podrodju informatike v javni upravi s * develops capabilities of correlating gained
podrodji uprave, prava, organizacije, ekonomije, knowledge in the area of information science in
politologije. public administration with areas of law,

e pozna temeljne informacijske sisteme in registre organisation, economy and policies.
na katerih temelji sodobna e-uprava. *  evaluates main information systems and registers

* razume normativne podlage za razvoj in in Slovenian public administration which are the
delovanje informacijskih sistemov, poznajo foundation of e-government.
njthovo vsebino, organiziranosti ter nacin * understands legal norms for development and
uporabe. implementation of information systems, knows

* je sposoben razloziti in primerjati dogajanja na their content, organisational aspects and practical
podrodju e-uprave v Sloveniji in v svetu. usage.

* je sposoben evalvirati in razumeti projekte na * is capable of explanation and comparison of
podrodju e-uprave in sodelovati v njih. current development in the area of e-government

in Slovenia and around the world.

* is capable of evaluation and understanding of
projects in e-government and participation in
them.

Predvideni Studijski rezultati: Intended learning outcomes:

Studenti: Students:



*  bodo zmozni razumeti in resiti vprasanja s
podro¢ja e-uprave, informacijskih resitev in
storitev;

*  poznali bodo stanje na podrocju e-uprave doma | ¢

in v svetu;
* pridobili bodo temeljna znanja s podrocja
varnosti v elektronskem poslovanju, varstva

osebnih podatkov in informacij javnega znacaja v

elektronski obliki;

*  zmozni bodo razumeti dolgorocno elektronsko

hrambo in jo implicirati v podrocju e-uprave.

Metode poucevanja in ucenja:
priprava Studenta na predavanja
predavanje

vaje

seminarska naloga

skupinska predstavitev
problemsko ucenje

e-ucenje

Nk L=

Nacini ocenjevanja:

1. izpitni del : a.  pisni ali ustni izpit
(lahko se opravi z dvema kolokvijema)

(55 %) + b. samostojna naloga (10 %)

2. seminarska naloga in pripadajoce
aktivnosti ter zagovor Koncno oceno
predmeta lahko $tudent dobi, ¢e zadosti
slede¢im pogojem: ® Izpitni segment (vsi
trije deli) mora biti pozitiven (vsota vseh
treh delov mora biti ve¢ kot 50 %), ©

Pisni ali ustni izpit mora biti
pozitiven (ve¢ kot 50 %). Skupno
stevilo vse toc¢k mora biti pozitivno (ve¢ kot

50 %)

Reference nosilca/Lecturer's references:

will be capable of understanding and solving
issues in the area of e-government, information
systems and e-services;

know the current state of e-government in
Slovenia and around the world

gain basic knowledge in the area of information
security in e-government, protection of personal
data and public information in electronic form;
understand the issues of long term digital
preservation and implicate them in the area of e-
government.

Learning and teaching methods:

Nt s L=

65,00 %

35,00 %

student preparations for lectures
lecture

practical work

seminar paper

group presentation

problem based learning
e-learning

DeleZ/Weight Assessment:

1. exam segment: a. written or
spoken exam (can be partially or completely
passed with two mid-term exams) (55 %) +
b. individual work (10 %)

2. seminar work, corresponding
activities and oral presentation To get the
final grade the following condition must be
met: * Exam segment (all three parts
together) must be positive (sum must more
than 50 %), ¢ Written or spoken exam
must be positive (more than 50 %). *

Final sum of all points must be
positive (more than 50 %). To get the final
grade the following condition must be met:

Exam segment (all three parts
together) must be positive (sum must more
than 50 %), ¢ Written or spoken exam
must be positive (more than 50 %). *

Final sum of all points must be
positive (more than 50 %).

+  DECMAN, Mitja. Understanding technology acceptance of government information systems from
employees' petspective. International journal of electronic government research. [Spletna izd.]. 2015, vol. 11, issue 4,

str. 69-88, ilustr. ISSN 1548-3894. http:

www.igi-global.com/gateway/article/147645, DOL:

10.4018/1TEGR.2015100104. [COBISS.SI-ID 4764334]

+  DECMAN, Mitja, VINTAR, Mirko. A possible solution for digital preservation of e-government: a
centralised repository within a cloud computing framework. Aslib proceedings, ISSN 0001-253X, 2013,
vol. 65, no. 4, str. 406-424, ilustr., doi: 10.1108/AP-05-2012-0049.

+  DECMAN, Mitja, KLLUN, Maja. Efficiency and usability of information systems: e-recovery system in
Slovenia. V: ADAMS, Catl (ur.). Proceedings of the 15th European Conference on eGovernment,
University of Portsmouth, UK 18-19 June 2015. Reading: Academic Conferences and Publishing

International Limited, 2015, str. 79-86, ilustt.


http://www.igi-global.com/gateway/article/147645
https://dx.doi.org/10.4018/IJEGR.2015100104
https://plus.si.cobiss.net/opac7/bib/4764334?lang=sl

DECMAN, Mitja. The analysis of e-government services adoption and use in Slovenian information
society between 2014 and 2017. Central European public administration review. [Tiskana izd.]. Nov. 2018, vol.
16, no. 2, str. 193-215, 222, graf. prikazi, tabele. ISSN 2591-2240. http://uprava.fu.uni-
li.si/index.php/CEPAR /article/view/380/424, DOI: 10.17573/cepar.2018.2.10. [COBISS.SI-ID
525508¢]

JUKIC, Tina, PEVCIN, Primoz, BENCINA, Joze, DECMAN, Mitja, VRBEK, Sanja. Collaborative
innovation in public administration : Elektronski vir : theoretical background and research trends of co-
production and co-creation. Administrative sciences. 2019, vol. 9, iss. 4, str. 1-17, ilustr. ISSN 2076-3387.
https://www.mdpi.com/2076-3387/9/4, DOI: 10.3390/admsci9040090. [COBISS.SI-ID 5373614]
KOVAC, Polonca, DECMAN, Mitja. Implementation and change of processual administrative legislation
through an innovative Web 2.0 solution. Transylvanian review of administrative sciences, 2009, no. 28 E,
str. 65-86, ilustt. DECMAN, Mitja. Long-term digital preservation in e-government: a case of Slovenia.
Organizacija (Kranj), mar./apr. 2010, letn. 43, st. 2, str. 66-75, graf. prikazi.



http://uprava.fu.uni-lj.si/index.php/CEPAR/article/view/380/424
http://uprava.fu.uni-lj.si/index.php/CEPAR/article/view/380/424
https://dx.doi.org/10.17573/cepar.2018.2.10
https://plus.si.cobiss.net/opac7/bib/5255086?lang=sl
https://www.mdpi.com/2076-3387/9/4
https://dx.doi.org/10.3390/admsci9040090
https://plus.si.cobiss.net/opac7/bib/5373614?lang=sl

DIGITALNI MARKETING

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: DIGITALNI MARKETING

Course title: DIGITAL MARKETING

Clanica nosilka/UL ULFU

Member:

Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) | 2. letnik, 1. semester = izbirni
strokovni 3. letnik

Univerzitetna koda predmeta/University course code: = 0070576
Koda uéne enote na ¢lanici/ UL Member course code: = 1636

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno ECTS
/Lectures /Seminar /Tutorials /Clinical §tudija delo
tutorials /Other forms  /Individual
of study student work
30 90 60 6
Nosilec predmeta/Lecturer: Tina Juki¢

Vista predmeta/Course type:  Izbirni/Elective

Jeziki/Languages: Predavanja/Lectures: Anglescina, Slovenscina
Vaje/Tutorial:
Pogoji za vkljucitev v delo oz. za opravljanje Prerequisites:

Studijskih obveznosti:

Vsebina: Content (Syllabus outline):

1. Kaj je marketing? 1. What is marketing?

2. Vrste marketinga in posebnosti digitalnega 2. Types of marketing and specificities of digital
marketinga marketing

3. Opredelitev digitalnega marketinga 3. Definition of digital marketing

4. Klju¢na podrodja digitalnega marketinga 4. Key areas of digital marketing

5. Optimizacija spletnih strani za iskalnike 5. Search engine optimization (SEO)

6. Uvod v iskalni marketing (»pay-pet-click« 6. Introduction to search marketing (»pay-per-click«

marketing) marketing)

7. Ponovno trzenje (retargering/remarketing) 7. Retargeting and remarketing
8. Uvod v marketing preko druzbenih medijev 8. Introduction to social media marketing
9. Marketing preko elektronske poste: kljuc¢ne 9. Introduction to e-mail marketing
zakonitosti 10. Introduction to digital marketing strategy
10. Izhodis¢a za pripravo strategije digitalnega 11. Digital marketing tools
marketinga 12. Basics of web analytics

11. Orodja za podporo digitalnemu marketingu
12. Temelji spletne analitike

Temeljna literatura in viri/Readings:




Levy, C. A. (2020). Facebook marketing for business 2020 & online strategies (izbrana poglavja).

Odabasi, K. (2019). Digital Marketing Strategies: Ultimate Guide to SEO, Google Ads, Facebook &
Instagram Ads, Social Media, Email Newsletters (izbrana poglavja). ISBN 9781793365866.

Adams, R. L. (2015). SEO 2016 : learn search engine optimization. Milton Keynes : Lightning Source.
Kothand, M. (2019). 300 Email Marketing Tips: Critical Advice And Strategy iskeiTo Turn Subscribers Into
Buyers & Grow st Six-Figure Business With Email. ISBN: 1098935470.

Vsebine v e-udilnici. / Content in the e-learning environment (Moodle).

Cilji in kompetence:
Cilji
Student:

Razume vlogo posameznih elementov
optimizacije spleti§¢ za iskalnike

Razume pomen klju¢nih zakonitosti iskalnega
marketinga

Prepozna marketinske potenciale druzbenih
medjjev in elektronske poste

Pozna temeljne kazalnike spletne analitike

Pozna orodja za podporo digitalnemu marketingu

Kompetence

Sposobnost izbrati primerne kanale digitalnega
marketinga za doloceno organizacijo
Zmoznost aktivno sodelovati pri pripravi
strategije spletnega marketinga

Sposobnost kriticnega ovrednotenja razlicnih
pristopov k digitalnemu marketingu

Predvideni Studijski rezultati:
Student:

Opredeli in primerja izbrana podrod¢ja digitalnega
marketinga in njihove potenciale

Opredeli klju¢ne elemente optimizacije spletisc¢a
za iskalnike

Je zmozen izbrati in uporabiti ustrezno druzbeno
omrezje za marketing dolocene
organizacije/produkta/stotitve

Ovrednoti kakovost izbranih pristopov k
digitalnemu marketingu

Uporabi orodja za podporo digitalnemu
marketingu

Interpretira temeljne rezultate spletne analitike

Metode poucevanja in ucenja:

ARl S

Nacini ocenjevanja:
1.
2.

Priprava $tudenta na predavanja
Predavanja

Vaje v racunalniski ucilnici
Studij primera

Seminarska naloga

Pisni ali/in ustni izpit
Seminarska naloga in zagovor

naloge Seminarska naloga mora biti oddana
pred izpitom.

Obijectives and competences:
Objectives
Student:

Understands the role of specific elements of web-
site optimization for search engines (SEO)
Understands key principles of search marketing
Recognizes marketing potentials of social media
and e-mail

Is acquainted with key web analytics indicators

Is acquainted with digital marketing tools

Competences

Ability to select appropriate digital marketing
channels for specific organization

Ability to actively participate in the digital
marketing strategy development

Ability to critically evaluate digital marketing
approaches

Intended learning outcomes:
Student:

Describes and compares digital marketing fields
and its potentials

Defines and prepares (for specific scenarios)
elements of search engine optimization (SEO)
Selects and uses suitable social networking site
for marketing of specific
organization/product/setvice

Evaluates the quality of selected digital marketing
approaches

Uses tools for digital marketing

Inteprets key web analyitics results

Learning and teaching methods:

SARREN

Student preparations for lectures
Lectures

Practical work in computer laboratory
Case study

Seminar paper

DeleZ/Weight Assessment:
60,00 %
40,00 %

1. Written or/and oral exam

2. Seminar paper with presentation
Seminar paper has to be submitted before
the exam.



Reference nosilca/Lecturer's references:

. ]UKIC, Tina. Analiza uporabe Facebooka v izbranem visokosolskem zavodu. V: PECARIC, Mirko (ur.),
STARE, Janez (ut.). Javna uprava - fokusna skupina za drugbhene spremembe = Public administration - a focus group
Jor societal changes. 1. 1zd. Ljubljana: Fakulteta za upravo, 2019. Ilustr. Zbirka znanstvenih monografij
Upravna misel. ISBN 978-961-262-112-4, ISBN 978-961-262-113-1. http://www.fu.uni-
lj.si/fileadmin/usr-files/Zalozba/Javna uprava - Fokusna skupina za druzbene spremembe.pdf.
[COBISS.SI-ID 5286318

»  JUKIC, Tina, SVETE, Blaz. The use of Facebook in the Slovenian local self-government : empirical
evidence. Central Enropean public administration review. [Tiskana izd.]. Nov. 2018, vol. 16, no. 2, str. 7-22, 217,
graf. prikazi, tabele. ISSN 2591-2240. http://www.fu.uni-lj.si/fileadmin /ust-
files/CEPAR/CEPAR 2018-02 01 Jukic Svete.pdf, DOI: 10.17573/cepar.2018.2.01. [COBISS.SI-ID
5252782]

*  Juki¢, T., Merlak, M. (2016). (Un)exploited potential of social networks in public organizations : the case
of Slovenia. V: DECMAN, Mitja (ur.), JUKIC, Tina (ur.). Proceedings of the 16th European Conference
on e-Government, Ljubljana, 16.-17. June 2016 : ECEG 2016. Reading: Academic Conferences and
Publishing International, 2016, str. 98-1006.

*  Juki¢, T., Merlak, M. (20106). Social media usage in Slovenian local self-government : first results. V:
Spreading standards, building capacities : European administrative space in progress. Zagreb: NISPAcee,
2016. http://www.nispa.org/conf_paper_details2016.php?cid=24&p=3623&pid=4879.

+  JUKIC, Tina. Uporaba druzbenih medijev v avtoritativnih organih : primer davénih organov. V:
ARISTOVNIK, Aleksander (ur.), KOVAC, Polonca (ut.). Izzivi demokratiéne in uéinkovite oblasti : izbrani
vidiki delovanja avtoritativnil organov slovenske javne uprave = Challenges of democratic and efficient anthority : selected
aspects of Slovenian public administration anthoritative bodies' operation. 1. natis. Ljubljana: Fakulteta za upravo,
2017. Str. 229-251, ilustr. Upravna misel. ISBN 978-961-262-100-1. [COBISS.SI-ID 5057966



http://www.fu.uni-lj.si/fileadmin/usr-files/Zalozba/Javna_uprava_-_Fokusna_skupina_za_druzbene_spremembe.pdf
http://www.fu.uni-lj.si/fileadmin/usr-files/Zalozba/Javna_uprava_-_Fokusna_skupina_za_druzbene_spremembe.pdf
https://plus.si.cobiss.net/opac7/bib/5286318?lang=sl
http://www.fu.uni-lj.si/fileadmin/usr-files/CEPAR/CEPAR_2018-02_01_Jukic__Svete.pdf
http://www.fu.uni-lj.si/fileadmin/usr-files/CEPAR/CEPAR_2018-02_01_Jukic__Svete.pdf
https://dx.doi.org/10.17573/cepar.2018.2.01
https://plus.si.cobiss.net/opac7/bib/5252782?lang=sl
https://plus.si.cobiss.net/opac7/bib/5057966?lang=sl

DIPLOMSKO DELO

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: DIPLOMSKO DELO

Course title: DIPLOMA THESIS

Clanica nosilka/UL UL FU

Member:

Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Javna uprava (smer) 3. letnik 2. semester = obvezen
strokovni

Uprava, prva stopnja, visokosolski Poslovna uprava (smer) 3. letnik 2. semester = obvezen
strokovni

Univerzitetna koda predmeta/University course code: = 0060897
Koda uéne enote na ¢lanici/ UL Member course code: = 1632

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike =~ Samostojno ECTS
/Lectures /Seminar /Tutorials /Clinical $tudija delo
tutorials /Other forms  /Individual
of study student work
300 10

Nosilec predmeta/Lecturer:

Vista predmeta/Coutse type:

Jeziki/Languages: Predavanja/Lectures:
Vaje/Tutorial:
Pogoji za vkljucitev v delo oz. za opravljanje Prerequisites:

Studijskih obveznosti:

Vsebina: Content (Syllabus outline):

Temeljna literatura in viri/Readings:

Cilji in kompetence: Obijectives and competences:

Predvideni Studijski rezultati: Intended learning outcomes:

Metode poucevanja in ucenja: Learning and teaching methods:




Nacini ocenjevanja: DeleZ/Weight Assessment:

Reference nosilca/Lecturer's references:



DRUZBENA ODGOVORNOST

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: DRUZBENA ODGOVORNOST
Course title: SOCIAL RESPONSIBILITY
Clanica nosilka/UL ULFU
Member:
Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) | 2. letnik, 1. semester = izbirni
strokovni 3. letnik
Univerzitetna koda predmeta/University course code: = 0070562
Koda uéne enote na ¢lanici/ UL Member course code: = 0723

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno ECTS

/Lectures /Seminar /Tutorials /Clinical §tudija delo

tutorials /Other forms  /Individual
of study student work
30 90 60 6

Nosilec predmeta/Lecturer: Nina Tomazevi¢

Vista predmeta/Course type:  Izbirni/Elective

Jeziki/Languages:
Vaje/Tutorial:

Pogoji za vkljucitev v delo oz. za opravljanje
Studijskih obveznosti:

Vsebina:

1. Osnovni pojmi in opredelitve s podrocja ravnanja
(ang. managementa)

Udelezenci (ang. stakeholders)

Zgodovinski razvoj druzbene odgovornosti
Opredelitev druzbene odgovornosti

Mnenja v prid in proti druzbeni odgovornosti
Prihodnji razvoj druzbene odgovornosti
Porocanje o druzbeni odgovornosti
Druzbena odgovornost v javni upravi
Poslovna etika

Globalizacija in trajnostni razvoj

Druzbena odgovornost kot temeljno nacelo
odli¢nosti poslovanja

Modeli odli¢nosti za druzbeno odgovorno
poslovanje

— = VW d U AW
gl TR Al

H
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Temeljna literatura in viri/Readings:

Predavanja/Lectures:

Angle$cina, Slovenscina

Prerequisites:

Content (Syllabus outline):

1. Basic terms and definitions in the field of
management

2. Stakeholders

3. Historical development of social responsibility

4. Definition of social responsibility (SR)

5. Opinions pro et contra SR

6. Future development of SR

7. Reporting about SR

8. SR in public administration

9. Business ethics

10. Globalisation and sustainable development

11. SR as a basic principle of business excellence

12. Excellence model for socially responsible
operations




» TOMAZEVIC, Nina: Druzbena odgovornost in odli¢nost javne uprave. Fakulteta za upravo, Ljubljana,

2011, 319 str.

* CRANE, Andrew, MATTEN, Dirk: Business Ethics. Oxford University Press, Oxford, 2015, izbrana

poglavja

e primeri druzbeno (ne)odgovornega ravnanja in eticne dileme v e-ucilnici

*  clanki v e-ucilnici in na predavanjih

Cilji in kompetence:

Cilji

* Studentje spoznajo in razumejo pojmovanja
organizacije in zdruzbe, razlikujejo med pojmi
upravljanje, ravnanje, in vodenje ter poznajo
razlike med uspesnostjo in ucinkovitostjo

» Studentje pridobijo podrobna znanja s podrocja
druzbene odgovornosti — spoznajo pojem
udelezenci, ter spoznajo in razumejo podrodje
druzbene odgovornosti — njen zgodovinski razvoj
in opredelitev, mnenja v prid in proti druzbeni
odgovornosti, podrocje porocanja o druzbeni
odgovornosti ter druzbeno odgovornost v javni
upravi

* na podlagi teoreticnih izhodis¢ in studij eticnih
dilem $tudentje spoznajo in razumejo poslovno
etiko ter njeno povezavo s pravom, moralo in
trajnostnim razvojem

*  Studentje odkrijejo utemeljene opredelitve
pojmov s podrocja odli¢nosti ter sovpadanje tega
pojma z druzbeno odgovornostjo. Podrobneje
spoznajo podrocje odli¢nosti ter model odli¢nosti
za javno upravo

* Studentje samostojno resijo naloge s primeri s
podrodja druzbene odgovornosti ter jih
predstavijo

Kompetence

* studentje bodo pridobili sposobnost povezovanja
in prenasanja pridobljenih znanj s podrocja
managementa, druzbene odgovornosti in
odli¢nosti v prakso

* studentje bodo sposobni prepoznati in analizirati
probleme v praksi na podro¢ju poslovnih ved

* Studentje bodo sposobni razloziti in primerjati
dogajanja na podrocju managementa, druzbene
odgovornosti in odli¢nosti

* sposobni bodo oblikovanja predlogov za
resevanje problemov in njihove interpretacije v
upravni praksi

*  sposobni bodo razumeti prakso s podrocja
druzbene odgovornosti v slovenskem in
evropskem kontekstu

* razvili bodo sposobnost zbiranja informacij ter
sposobnost uporabe pridobljenih informacij ter
sposobnost pisnega in ustnega komuniciranja v
zbornem oz. knjiznem slovenskem jeziku

* razvili bodo sposobnost spostovanja eti¢nih nacel
in zavezanost profesionalni etiki v okolju
delovanja

Obijectives and competences:

Objectives

* students identify and understand the terms
organisation and social unit, they differentiate
between governance, management and
leadership, they understand the difference
between effectiveness and efficiency

* students acquire detailed knowledge in the field
of social responsibility (SR) — understand the
terms stakeholders and SR, it's historical
development and the definitions, opinions pro et
contra, reporting about SR and SR in public
administration

* on theoretical basis and through ethical dilemmas
they understand business ethics and it's relation
with law, morality and sustainable development

*  students identify and understand the definitions
of excellence and their connection with SR. They
acquaint detailed knowledge of excellence and
the model of excellence for public administration

* students independently solve assignments on
social responsibility and present their findings

Competences

*  students will acquire capacity to connect and
share the knowledge of management, SR and
excellence into praxis

* students will be able to identify and analyse the
problems in praxis and in the field of business
administration

* students will be able to explain and compare the
facts in the fields of management, SR and
excellence

¢ students will be able to form the suggestions for
problem-solving and their interpretation in
administrative praxis

¢ they will be able to understand praxis in the field
of SR in Slovenian and European context

* students will develop the capacity to acquire the
information and to use the acquired information
as well as the ability to communicate them in
written or orally

* students will develop the capacity to respect
ethical principles and commitment to
professional ethics in their environment



Predvideni Studijski rezultati:

Znanje in razumevanje managementa, druzbene
odgovornosti in odli¢nosti, poslovne etike in
trajnostnega razvoja. Sposobnost resevanja studijskih
problemov in uporabe znanja v praksi, sposobnost
pridobivanja in uporabe informacij s sodobno
informacijsko- komunikacijsko tehnologijo

Metode poucevanja in ucenja:
priprava Studenta na predavanja
predavanje

e-ucenje

studija primera

Intended learning outcomes:

Knowledge and understanding of management,
corporate social repsonsibiliy and excellence, of
business ethics and sustainable development.
Capacity to solve study problems and use of
knowledge in praxis, ability to acquire and use the
infomation with up-to-date ICT.

Learning and teaching methods:

ARl

seminarska naloga

1. student preparations for lectures
2. lecture

3. e-learning

4. case study

5. seminar paper

Nacini ocenjevanja:
1. pisni (in/ali ustni) izpit
2. seminarska naloga

DeleZ/Weight Assessment:
60,00 % 1. written (and/or oral) exam
40,00 % 2. seminar paper

Reference nosilca/Lecturer's references:

+  TOMAZEVIC, Nina, CANTELE, Silvia. Social entrepreneurship and social enterprises in Slovenia :
strengths and weaknesses from an analysis of the institutional framework : chapter 11. V: MAHER, Chi
(ur.). Handbook of research on value creation for small and micro social enterprises, (Advances in logistics, operations,
and management science (ALOMS) book series, ISSN 2327-350X, ISSN 2327-3518). Hershey: IGI
Global. 2019, str. 207-228, tabele. [COBISS.SI-ID 5269934]

»  TOMAZEVIC, Nina. Socially responsible management in public administration. V: MULE], Matja (ut.),
DYCK, Robert G. (ut.). Social responsibility - sustainability, education and management, (Social responsibility
beyond neoliberalism and charity, ISSN 2352-33306, Vol. 2). [S. 1]: Bentham eBooks, 2014, str. 200-228,
tlustr. http:/ /www.eurekaselect.com/123211/chapter/socially-responsible-management-in-public-
administratio, doi: 10.2174/9781608059041114020011. [COBISS.SI-ID 4398254]

»  TOMAZEVIC, Nina. Drugbena odgovornost in odlicnost javne nprave, (Upravna misel). 1. izd. Ljubljana:
Fakulteta za upravo, 2011. XVIII, 319 str., ilustr. ISBN 978-961-262-043-1. [COBISS.SI-ID 257379584]

+  TOMAZEVIC, Nina, TEKAVCIC, Metka, PELJHAN, Darja. Towards excellence in public
administration: organisation theory-based performance management model. Toza/ quality management &
business excellence, ISSN 1478-3363, 2017, vol. 28, iss. 5/6, str. 578-599, doi:
10.1080/14783363.2015.1102048. [COBISS.SI-ID 22820582]



https://plus.si.cobiss.net/opac7/bib/5269934?lang=sl
http://www.eurekaselect.com/123211/chapter/socially-responsible-management-in-public-administratio
http://www.eurekaselect.com/123211/chapter/socially-responsible-management-in-public-administratio
http://dx.doi.org/10.2174/9781608059041114020011
http://cobiss.izum.si/scripts/cobiss?command=DISPLAY&amp;amp;base=COBIB&amp;amp;RID=4398254
http://cobiss.izum.si/scripts/cobiss?command=DISPLAY&amp;amp;base=COBIB&amp;amp;RID=257379584
http://dx.doi.org/10.1080/14783363.2015.1102048
http://cobiss.izum.si/scripts/cobiss?command=DISPLAY&amp;amp;base=COBIB&amp;amp;RID=22820582

EKONOMIKA JAVNIH PODJETIJ IN ZAVODOV

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: EKONOMIKA JAVNIH PODJETI] IN ZAVODOV
Course title: ECONOMICS OF PUBLIC ENTERPRISES AND NON-PROFIT
ORGANISATIONS

Clanica nosilka/UL UL FU
Member:
gtudijski programi in stopnja étudiiska smer Letnik Semestri Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) | 2. letnik 2. semester = obvezen
strokovni
Univerzitetna koda predmeta/University course code: = 0060887
Koda uéne enote na ¢lanici/ UL Member course code: = 1616

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno ECTS

/Lectures /Seminar /Tutorials /Clinical $tudija delo

tutorials /Other forms  /Individual
of study student work
45 30 45 60 6

Nosilec predmeta/Lecturer:

Vrsta predmeta/Course type:

Jeziki/Languages:

Obvezni/Core

Vaje/Tutorial:

Pogoji za vkljucitev v delo oz. za opravljanje
$tudijskih obveznosti:

Vsebina:

1. Pojem in instrumentarij ekonomike podjetij in
zavodov.

2. Opredelitev (javnih) podjetij in nepridobitnih
organizacij.

3. Posebnosti poslovne ekonomike v javnem in
nepridobitnem sektotju.

4. Lastninska razmerja in upravljanje in
poslovodenje javnih in nepridobitnih organizacij.

5. Temeljni izkazi poslovanja podjetij in zavodov.

6. Produkcija in poslovni proces v organizacijah ter
teorija firme.

7. Obvladovanje stroskov in kalkulacije.

8. Cenovna politika in regulatorni okvir.

9. Podjetniske finance in trosenje ter vezava

sredstev.

10. Investicijska ekonomika v podjetjih in zavodih.

Veronika Petkovsek

Predavanja/Lectures:

Anglescina, Slovenséina
Anglescina, Slovenscina

Prerequisites:

Content (Syllabus outline):

1.
2.

3.

o o

— = O 00 ~J
S

Definition and techniques of business economics.
Definition of public (and private) enterprise and
non-profit organisation

Business economics in the public and non-profit
sector.

Ownership and corporate governance in public
and non-profit organisations

Business statements.

Production, business activities and theory of the
firm.

Costs and calculations.

Pricing policy and regulatory framework.
Corporate finance.

Economics of investments.

Strategic decisions in public and non-profit
organisations




11. Stratesko-poslovne odloditve v javnih podjetjih in
nepridobitnih organizacijah.

12. Druzbene politike in pomen javnih podjetij in
nepridobitnih organizacij.

Temeljna literatura in viri/Readings:

12. Social policy related to public and non-profit
organisations

*  PEVCIN, Primoz. (2018). Menedzerska ekonomika v javnih in nepridobitnih organizacijah. Fakulteta za

upravo, Ljubljana. 129 str.

+  PECAR, Zdravko., GRAMC. Boris. (2005). Ekonomika javnih podjetij in javnih zavodov. Studijsko

gradivo. Fakulteta za upravo, Ljubljana. 169 str.

e  Pevcin, Primoz (2010). Ekonomika javnibh podjetij in zavodov. Fakulteta za upravo, Ljubljana. 216 str.
*  Jones, Trefor (2004). Business economics and managerial decision making. Wiley, London. Izbrana poglavja iz
teorije firme in strateskega odloc¢anja v podjetju, 140 str.

Cilji in kompetence:

Student

*  Prepozna razlike v delovanju zasebnih, javnih,
pridobitnih in nepridobitnih organizacij,

* Lodi zgodovinske, zakonske, politi¢ne in
druzbeno-ekonomske dejavnike, ki vplivajo na
delovanje javnih podjetij, zavodov in
nepridobitnih organizacij,

*  Uporabi pridobljena znanja za potrebe evalvacije
uspesnosti poslovanja podjetja oziroma zavoda,

*  Resi konkreten poslovni problem v izbrani
organizaciji,

*  Utemelji bistvo gospodarjenja in nacrtovanja
poslovanja v organizaciji.

Kompetence

* razumevanje teotije in prakse delovanja podjetja
kot osnovnega mikroekonomskega oz.
poslovnega sistema in s tem sposobnost
analiticne presoje na podrodjih organizacije in
menedzmenta;

*  sposobnost poznavanja poslovne ekonomike in
njenih temeljnih zakonitosti,

e razumevanje mikroekonomskih tehnik za
nacrtovanje, organiziranje in financiranje
delovanja podjetij, zavodov ter ostalih
neprofitnih organizacij,

*  sposobnost razloziti in strokovno argumentirati
primere in dogajanja na podrocju poslovnih ved v
povezavi z delovanjem javnih podjetij in
zavodov,

*  sposobnost prepoznavanja, analize in reSevanja
problemov na podrodjih upravljanja v javnih
podjetjih in zavodih.

Predvideni Studijski rezultati:

Student pozna ekonomiko in finance v javnih
podjetjih in zavodih. Student razlikuje med podjetji in
zavodi in je sposoben pojasniti pomen nacrtovanja.
Student je zmoZen, po zaklju¢ku predmeta, uporabiti
tehnike in metode ekonomike za resevanje poslovnih
oziroma investicijskih problemov. Student je zmozen

Obijectives and competences:

Student

» distinguishes the differences in the functioning of
private, public, for-profit and not-for-profit
organisations,

* relates historical, legal, political, and socio-
economic factors, which affect the operation of
public enterprises and non-profit organisations,

*  uses the knowledge in order to analyse
performance of public enterprise and non-profit
organisation,

*  solves case study on business problems
associated with particular organisation,

* constructs the fundamentals of business
economics and planning in organisations.

Competences

*  ability to generalise theory and practice of public
enterprise and non-profit organisation
functioning and ability to critically judge
organizational and managerial issues,

*  ability to understand and recognize of the
microeconomic functions of the company, either
public, profit or non-profit,

*  ability to interpret contemporary issues in
business economics,

*  ability to apply microeconomic tools for
corporate planning, organising and financing,

*  ability to place in context advancements in
business studies related to public and non-profit
organisation operation,

*  ability to identify, analyse and solve managerial
problems related to functioning of public
enterprises and nonprofit organisations.

Intended learning outcomes:

Student recalls business economics and corporate
finance concepts. Student reproduces the differences
between for-profit and non-profit organizations, and
tells on the importance of planning. Student applies
techniques and methods of business economics for
the purpose of solving business and investment-



izracunati relevantne kategorije iz podrocja
ckonomike poslovanja podjetij in zavodov. Student je
zmozen analizirati relevantne poslovne informacije in
sintentizirati potrebne ukrepe za izboljsanje delovanja
organizacije. Student je zmozen vrednotiti
mikroekonomske tehnike in njihove rezultate ter na
podlagi tega povzeti in oceniti ter sporociti potrebne
ukrepe za resitev problemske situacije in izboljsanje
delovanja.

Metode poucevanja in u€enja:
predavanje

vaje

studija primera

problemsko ucenje

e-ucenje

ARl

Nacini ocenjevanja:

1. Pisni ali ustni izpit (lahko se opravi
z dvema kolokvijema; pogoj: pozitivho
opravljena oba kolokvija)

related problems. Students appraises or calculates
relevant business economics categories in order to
enable problem solving. Student analyses relevant
institutional data and compile necessary measures to
improve organizational performance. Student assesses
microeconomic techniques and their outcomes, and
recommend necessary steps to solve problems and
support organizational development.

Learning and teaching methods:

1. lecture

2. practical work

3. case study

4. problem based learning
5. e-learning

DeleZ/Weight Assessment:
100,00 % 1.

Written and/or oral exam (can be
passed with two tests; condition: student
have to pass both tests)

Reference nosilca/Lecturer's references:

*  PETKOVSEK, Veronika, PEVCIN, Primoz. The effects of the public-private partnership act on the
Slovenian public utilities providers. Mednarodna revija 3a javno npravo, ISSN 2335-3414. [Tiskana izd.], dec.
2017, letn. 15, $t. 3/4, str. 191-202. http://www.fu.uni-lj.si/fileadmin/usr-files/MRJU/MRJU 2017-03-
04 09 Petkovsek Pevcin.pdf. [COBISS.SI-ID 5151400]

+  PETKOVSEK, Veronika, HROVATIN, Nevenka, PEVCIN, Primoz. Preoblikovanje obstojecih javnih
podjetij kot najpogostejse oblike izvajanja gospodarskih javnih sluzb v Sloveniji : pregled izvajalcev
vodnega gospodarstva = Reorganization of existing public enterprises as the most spread form of
commercial public utilities' provision in Slovenia : review of water management providers. V: DECMAN,
Mitja (ut.). Javna uprava kot gonilo druzbe : e-zbornik dankov. 1. izd. Ljubljana: Fakulteta za upravo. 2017,

ilustr. http: /_E-zbornik clankov.pdf.

www. fu.uni-lj.si/fileadmin /ust-files / Zalozba/DSU2017
[COBISS.SI-ID 24092134]

+  PETKOVSEK, Veronika, PEVCIN, Primoz. Nadini zagotavljanja lokalnih javnih storitev : medobéinsko
sodelovanje oziroma skupno izvajanje lokalnih javnih storitev. V: DECMAN, Mitja (ut.). Udinkovitost
Storitey + demokratitnost oblasti = dobro upravijanje? : e-zbornik referatop. 1. 1zd. V Ljubljani: Fakulteta za upravo.
2016. http://www.fu.uni-lj.si/fileadmin /ust-files / Zalozba/slike /eZbornik-DSU2016.pdf. [COBISS.SI-
ID 4902574]

+  SETNIKAR-CANKAR, Stanka, PETKOVSEK, Veronika. Private and public sector innovation and the
importance of cross-sector collaboration. The journal of applied business research, ISSN 0892-7626, Nov/Dec
2013, vol. 29, no. 6, str. 1597-1605. [COBISS.SI-ID 4230574]

*  SETNIKAR-CANKAR, Stanka, SELJAK, Janko, PETKOVSEK, Veronika. Public finance expenditure
and awarding work to external contractors - case of Slovenia. The journal of applied business research, ISSN
0892-7626, Jan/Feb 2011, vol. 27, no. 1, str. 41-49. [COBISS.SI-ID 3572654]



http://www.fu.uni-lj.si/fileadmin/usr-files/MRJU/MRJU_2017-03-04_09_Petkovsek__Pevcin.pdf
http://www.fu.uni-lj.si/fileadmin/usr-files/MRJU/MRJU_2017-03-04_09_Petkovsek__Pevcin.pdf
https://plus.si.cobiss.net/opac7/bib/5151406?lang=sl
http://www.fu.uni-lj.si/fileadmin/usr-files/Zalozba/DSU2017_E-zbornik_clankov.pdf
https://plus.si.cobiss.net/opac7/bib/24092134?lang=sl
http://www.fu.uni-lj.si/fileadmin/usr-files/Zalozba/slike/eZbornik-DSU2016.pdf
https://plus.si.cobiss.net/opac7/bib/4902574?lang=sl
https://plus.si.cobiss.net/opac7/bib/4230574?lang=sl
https://plus.si.cobiss.net/opac7/bib/3572654?lang=sl

INFORMATIZACIJA IN PRENOVA POSLOVNIH PROCESOV

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: INFORMATIZACIJA IN PRENOVA POSLOVNIH PROCESOV
Course title: BUSINESS PROCESS MANAGEMENT AND REENGINEERING
Clanica nosilka/UL ULFU

Member:

Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Poslovna uprava (smer) 3. letnik 2. semester = obvezen

strokovni

Univerzitetna koda predmeta/University course code: = 0573698
Koda uéne enote na ¢lanici/ UL Member course code: = 1629

Predavanja Seminar Vaje
/Lectures /Seminar /Tutorials
45 30

Nosilec predmeta/Lecturer:

Vista predmeta/Coutse type:

Jeziki/Languages:

Pogoji za vkljucitev v delo oz. za opravljanje
Studijskih obveznosti:

Vsebina:

1. Pomen procesa v organizaciji

2. Razlika med tradicionalno in procesno
organiziranostjo

3. Parametri dinamike procesa

4. Kazalniki izvajanja procesa

5. Modeliranje procesov

6. Uporaba programske opreme za simuliranje
procesov

7. Informacijska podpora procesom

8. Oblikovanje skupine za prenovo procesa in
izboljsava procesa

9. Informatizacija poslovanja

10. Vpliv informatizacije na procese

11. Studije primerov dobre prakse prenove

12. Nove oblike organizacij

Anamarija Leben

Obvezni/Core

Predavanja/Lectures:
Vaje/Tutorial:

Klini¢ne vaje  Druge oblike  Samostojno ECTS

/Clinical §tudija delo
tutorials /Other forms  /Individual
of study student work
45 60 6

Angle$cina, Slovenscina
Anglescina, Slovenséina

Prerequisites:

Content (Syllabus outline):

1. Process meaning for the organisation

2. Differences between traditional and process

organisation

Dynamic components of the business process

Key performance indicators of the process

Process modelling

Usage of the software for the process simulations

Information and communication technology

support of the business processes

8. Formation of the team for the Business process
reengineering and process improvement

9. Introducing information and communication
technology into the process

10. Impact of the information technology on the
processes

11. Practical examples of the business process
reengineering

12. New organisation forms of business

Nk Ww




Temeljna literatura in viri/Readings:

*  Kovacic, A, Pecek, B. (2006). Prenova in informatizacija delovnih procesov. Ljubljana: Fakulteta za

upravo

*  Kovacdi¢, A, Bosilj Vuksi¢, V. (2005). Management poslovnih procesov. Ljubljana: GV Zalozba
*  McCormack, K. (2007). Business process maturity. McCormack
*  Madison, D. (2005). Process Mapping, Process Improvement, and Process Management. Paton press

Cilji in kompetence:

Cilji:

*  Student zna opredeliti primerne poslovne procese
za prenovo

*  Studenta zna analizirati slabosti procesa

*  Studenta zna dolodit klju¢ne kazalnike procesa

*  Studenta zna preoblikovati proces

«  Student zna stati¢no modelirati procesa in
njegovih dinami¢ne komponente

*  Student zna simulirati proces

*  Student zna nadrtovati nov proces

Kompetence

*  Student ima sposobnost razumevanja delovanje
poslovnih procesov in zakonitosti

*  Zna modelirati poslovne procese

*  Zna poslovne procese simulirati in analizirati
ucinke prenove

*  Znavoditi tim, zadolZen za prenovo procesov

*  Zna kriticno analizirati indikatotje procesa

Predvideni Studijski rezultati:

Znanje in razumevanje:

Student je usposobljen

*  izboljsati poslovni proces,

*  zna dolociti klju¢ne kazalnike procesa,

*  Usposobljen je modelirati proces in ga s pomoc¢jo
vizualnih interaktivnih programov simulirati,

¢ S pomocjo napotil in prakti¢nih primerov je
sposoben predlagati izboljsanje in predvideti
ucinke izbolj$av na klju¢nih kazalnikih procesa

Metode poucevanja in ucenja:

studija primera
seminarska naloga

1. priprava studenta na predavanja
2. predavanja

3. priprava Studenta na vaje

4. wvaje

5. e-ucenje

6.

7.

Nacini ocenjevanja:
1. izpit (pisni in/ali ustni)

Obijectives and competences:

Objectives:

*  Qualified knows detecting proper business
processes for the reengineering

*  Student knows detecting business process
weaknesses

*  Student defines key process indicators

*  Student knows to renew business process

*  Student know to use methods and techniques of
static and dynamic process modelling

*  Student can simulate the business process

*  Student can plan the new business process

Competences

*  Student has capability of understanding business
processes and its legitimacy

* s trained for business process modelling

*  Student can simulate business processes and is
skilled for analyses of reengineering impacts

* Is qualified for leading the team dedicated for the
business process reengineering

* Is capable of critical data analysis of the business
process indicators

Intended learning outcomes:

Knowledge and understanding:

Student is qualified for

* the business process reengineering,

* is capable of defining key process indicators,

* is able to model the process with the visual
interactive program also simulate the process,

* with the guidelines gained through the presented
cases and can suggest process improvements and
predict their influences on the key process
indicators

Learning and teaching methods:
student preparations for lectures
lecture

student preparations for tutorials
tutorials

e-learning

case study

seminar paper

Ntk wh =

DeleZ/Weight Assessment:
60,00 % 1.

exam (written and/or oral)



2.

studija primera 40,00 % 2. case study

Reference nosilca/Lecturer's references:

Kovage, P., &, Leben, A. (2015). Dobra uprava v praksi izbranih enot slovenske javne uprave. V: A.
Aristovnik (ur.). Slovenski javni sektor na razpotju strateskih sprememb : bornik prispevkov. Ljubljani: Fakulteta za
upravo.

Leben, A. & Juki¢, T. (2017). Metode in tehnike za podporo procesni usmetjenosti organizacij. Javna
uprava kot gonilo drugbe, e-zbornik clankov, DSU 2017, Ljubljana, 21.-22. september

Stanimirovié, D, Leben, A. &, Vintar, M. (2013) Evaluation of e-government policies - development of
the systemic aproach. V: M. Vintar(ur.), A. Aristovnik (ur.), L. Todorovski (ut.). STANIMIROVIC,
Dalibor, LEBEN, Anamarija, VVINTAR, Mirko. Evaluation of e-government policies - development of the systemic
aproach. 1': VINTAR, Mirko (ur.), ARISTOVNIK, Aleksander (nr.), TODOROV'SKI, Ljupéo (ur.). Sodobni
pristopi, metrike in kazalniki ga spremijanje in vrednotenje javnih politik = Modern approaches, metrics and indicators for
monitoring and evaluating public policies. Ljubljana: Fakulteta za upravo.Str. 229-250.



INSPEKCIJSKI NADZOR

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: INSPEKCIJSKI NADZOR
Course title: INSPECTION SUPERVISION
Clanica nosilka/UL ULFU
Member:
Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) | 2. letnik, 1. semester = izbirni
strokovni 3. letnik
Univerzitetna koda predmeta/University course code: = 0070578
Koda uéne enote na ¢lanici/ UL Member course code: = 0848
Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno ECTS
/Lectures /Seminar /Tutorials /Clinical §tudija delo
tutorials /Other forms  /Individual
of study student work
30 90 60 6

Nosilec predmeta/Lecturer:

Vista predmeta/Coutse type:

Jeziki/Languages:

Polonca Kovac

Izbirni/Elective

Vaje/Tutorial:

Pogoji za vkljucitev v delo oz. za opravljanje
Studijskih obveznosti:

Vsebina:

1. Vloga in pomen ter funkcije in$pekcijskega
nadzora

2. Pravna ureditev in$pekcijskega nadzora z
izbranimi primeri po podrocnih predpisih in
redom rabe le teh

3. Nacela ins$pekcijskega nadzora

4.  Organizacija inSpekcij, delovanje Inspekcijskega
sveta in pristojnost v in§pekcijskih upravnih
zadevah, pooblastila za in pooblastila
in§pektorjev; odskodninska odgovornost drzave
in in§pektorja

5. Udelezenci v inspekcijskih postopkih: prijavitelji,
zavezanci idr.

6. Uvedba in$pekcijskega postopka in varstvo
javnega interesa

7. Ugotovitveni in dokazni postopek s posebnostmi
glede na Zakon o splosnem upravnem postopku

8. In$pekcijski ukrepi in ustavitev postopka

Predavanja/Lectures:

Angle$cina, Slovenscina

Prerequisites:

Content (Syllabus outline):

1.

2.

The role and importance and functionsof
inspection supervision

Legal regulation of inspection procedures with
selected cases of inspection in sector regulation
and priority of their application

Principles of inspection supervisionOrganisation
of inspections, Inspection Council, and
jurisdiction in inspection matters, conditions for
and authorities of inspectors; state and inspector
liability

Participants in inspection procedure: informers,
persons liable etc.

Initiation of inspection proceedings and public
interest protection

Facts finding and evidence giving proceeding
with special provisions according to General
Administrative Procedure Act




9. Pravna sredstva in sodno varstvo

10. Izvrsba in vodenje in odlocanje inspektotjev v
hitrem postopku o prekrku

11. Bodoce smernice ins$pekcijskega nadzora

12. Studija primera: delovanje izbranega inpektorata

Temeljna literatura in viri/Readings:

8. Inspectors measures and proceedings termination

9. Legal remedies and judicial review

10. Enforcement and conduct and decisions making
in minor offence proceedings

11. Future trends of inspection supervision

12. Case study: selected inspectorate practice

*  Kovag, P. et al. (20106). Inspekcijski nadzor. Ljubljana: Uradni list RS, 200 str.
* Blanc, F. (2018): From Chasing Violations to Managing Risks. Origins, Challenges and Evolutions in

Regulatory Inspections. Elgar, izbranih 30 str.

*  Kovag, P. (2017): Inspection Regulation between General Procedural Codification and Field Specifics — a

Case Study of Slovenia, Danube, 7 (1), 1-17;

https://content.sciendo.com/view/journals/danb/7/1/article-p1.xml
*  OECD. (2014). Regulatory Enforcement and Inspections, OECD Best Practice Principles for Regulatory Policy, Pariz.

http://dx.doi.org/10.1787/9789264208117-en
*  Letna porocila Inspekcijskega sveta,

http://www.mju.gov.si/si/o_ministrstvu/inspekcijski_svet/letna_porocila_inspekcijskega_sveta/

Cilji in kompetence:

Cilji: Studenti

*  poznajo in razumejo sistemsko vlogo
inspekcijskega nadzora v javni upravi in druzbi;

» uporabijo znanje za povezovanje nacel in
operativnih pravil v praksi, tako da razumejo,
kako uveljaviti pravice strank in pooblastila
inspektotjev;

*  resijo lazje probleme v inspekcijskem nadzoru
skozi temeljna nacela;

* razumejo namen inspekcij in posebnosti
podrocnih postopkov skozi analizo primerov,

*  znajo pojasniti podroc¢ne pojme v strokovnem
jeziku.

Kompetence:

¢ razumevanje vloge, razvoja in klju¢nih nacel
in$pekcijskega nadzora,

* razumevanje pomena in nacina uveljavitve
javnega interesa in pravic stran v in§pekcijskih
postopkih v lazjih zadevah,

*  sposobnost analize lazjega nadzornega problema
in oblikovanja predloga resitve,

* zmoznost podrocne strokovne komunikacije.

Predvideni Studijski rezultati:

Znanje in razumevanje (ucni izidi predmeta):

*  Student izkazuje razumevanije vloge in pomena
inspekcijskega nadzora v upravnem sistemu in
druzbi.

¢ Teoreticno znanje, temeljna nacela in pravila ZIN
samostojno uporabi pri resevanju lazjih
procesnih problemov.

*  Zna preuciti in analizirati podro¢ne strokovne
vire.

Metode poucevanja in ucenja:

Obijectives and competences:

Objectives: Students

*  know and understand systemic role of
inspections in public administration and society ;

* apply knowledge to connect principles and
operational rules in practice by understanding
how to assert rights of parties and inspectors
authorities;

*  solve casier problems in inspection procedures
through fundamental principles;

* understand aim of inspections and special
administrative procedure through case studies,

*  know and clarify sectoral notions in professional

language.

Competences:

* understanding role, development and basic
principles of inspection supervision,

* understanding significance and assertion of
public interest and parties’ righs in inspection
procedures in less complex cases,

*  ability to analyse easier supervisory problems and
forming solutions,

*  ability to professionally communicate in the field.

Intended learning outcomes:

Knowledge and understanding: Student will

* understand the role and meaning of inspection
supervision in administrative system and society.

*  Apply theoretical knowledge of fundamentals of
principles and rules of Inspection Act in practise
autonomously in resolution of easier procedural
problems.

*  Study topic related professional sources.

Learning and teaching methods:



1. priprava Studenta na predavanja 1. student preparations for lectures

2. predavanje 2. lecture

3. e-ucenje 3. e-learning

4. gostujoca predavanja strokovnjakov iz prakse 4. guest lectures by practitioners

5. skupinska $tudija primerov iz sodne prakse 5. group case studies of case

Nacini ocenjevanja: DeleZ/Weight Assessment:

1. pisni ali ustni izpit 60,00 % 1. written or oral exam

2. sprotne naloge in aktivno 10,00 % 2. interim assignments and active
sodelovanje na predavanjih in vajah participation in lectures/ tutorials

3. skupinska analiza in predstavitev 30,00 % 3. group analysis and presentation of a
studije primera case study

Reference nosilca/Lecturer's references:

*  Kovag, P., Kersevan, E., Pecari¢, M., Remic, M., Orel, N., éas, P., Kovag, P. (ur.) (20106). Inspekcijski
nadzor: razprave, sodna praksa in komentar Zakona. 1. natis. Ljubljana: Uradni list Republike Slovenije, 350 str.

*  Kovag, P. (2016). Inspection regulation between general procedural codification and field specifics - a case
study of Slovenia. Danube, 7(1) 1-17.

*  Kovag, P. (2017). Vkljucevanje strank med teorijo in prakso upravnega postopka (s poudarkom na
davénih in in$pekcijskih postopkih). Podjetje in delo, [letn.] 43, [$t.] 6/7.

e Aristovnik, A., Kovag, P. (ur.) (2017). Izzivi demokrati¢ne in uc¢inkovite oblasti : izbrani vidiki delovanja
avtoritativnih organov slovenske javne uprave = Challenges of democratic and efficient authority :
selected aspects of Slovenian public administration authoritative bodies' operation. Ljubljana: Fakulteta za
upravo.

*  Kowvag, P. (2019). Ustavitev in§pekcijskih postopkov med zakonitostjo in usluznostjo strankam. Pravna
praksa leto 38, st. 7, str. 13-16.

*  Kovag, P. (2019). Anonimne prijave in $olska in$pekcija. Pravna praksa leto 38, st. 19, str. 9-11.



INTERNET IN DRUZBENE SPREMEMBE

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: INTERNET IN DRUZBENE SPREMEMBE

Course title: INTERNET AND SOCIAL CHANGE

Clanica nosilka/UL ULFU

Member:

Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) | 2. letnik, 1. semester = izbirni
strokovni 3. letnik

Univerzitetna koda predmeta/University course code: = 0070571
Koda uéne enote na ¢lanici/ UL Member course code: = 0849

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno ECTS
/Lectures /Seminar /Tutorials /Clinical §tudija delo
tutorials /Other forms  /Individual
of study student work
30 90 60 6
Nosilec predmeta/Lecturer: Dalibor Stanimirovié

Vista predmeta/Course type:  Izbirni/Elective

Jeziki/Languages: Predavanja/Lectures: Anglescina, Slovenscina

Vaje/Tutorial:

Pogoji za vkljucitev v delo oz. za opravljanje
Studijskih obveznosti:

Vsebina:

1. Opis temeljnih znacilnosti informacijsko-
tehnoloske revolucije

2. Globalizacija in informacijska druzba

Pregled razvoja internetnih tehnologij

4. Teoreti¢ni vidiki odnosa med tehnologijo in
druzbo

5. Interaktivnost, racunalnisko posredovana
komunikacija (RPK) in Novi medjiji

6. Nova ekonomija — vplivi interneta na
gospodarstvo, podjetnistvo in razvoj novih
poslovnih modelov

7. Internet in institucionalni vidik delovanja javne
uprave in javnega sektorja (e-uprava, e-zdravje, e-
sociala, ...)

8. Vpliv interneta na medosebne odnose in
identiteto posameznika, skupine in druzbe

©»

Prerequisites:

Content (Syllabus outline):

1. Description of the main characteristics of
information technology revolution

2. Globalization and the Information Society

3. Review of the development of internet
technologies

4. Theoretical aspects of the relationship between
technology and society

5. Interactivity, computer-mediated communication
(CMC) and New Media

6. New economy - the impact of internet on
economy, entrepreneurship and development of
new business models

7. Internet and institutional aspect of the public
administration and public sector performance (e-
government, e-health, e-social care, ...)

8. The impact of the internet on interpersonal
relationships and identity of individuals, groups
and society




10.

11.

12.

Varnost poslovanja, kriminal in nadzor na
internetu (osebni podatki, intelektualna lastnina,
avtorske pravice, ...)

Dostopnost, digitalna lo¢nica in cenzura na
internetu

Nastanek in razvoj internetnih socialnih mrez in
virtualnih skupnosti

Vpliv interneta na politicne vidike druzbenega
sistema ter razvoj politicnega aktivizma (e-
demokracija, e-participacija, e-volitve itd.)

Temeljna literatura in viri/Readings:
Castells, Manuel (2009). The Rise of the Network Society: The Information Age: Economy, Society, and
Culture. Volume I (Information Age Series). Izbrana poglavja 200 str.

DiMaggio, Paul, Hargittai, Eszter, Neuman, Russell W., Robinson, John P. (2001). Social implications of
the Internet. Annual Review of Sociology. St. 27, str. 307-336.

Kling, Rob (2000). Learning About Information Technologies and Social Change: The Contribution of
Social Informatics. The Information Society: An International Journal. Let. 16, st. 3, str. 217-232.
Anttiroiko, Ari-Veikko (2003). Building strong e-democracy: the role of technology in developing
democracy for the information age, Communications of the ACM. Let. 46, st. 9, str. 121-128.

Cilji in kompetence:

Cilji

Studenti:

Razumejo temeljne znacilnosti
informacijskotehnoloske revolucije in njeno
kontekstualno vlogo znotraj informacijske druzbe
in globalizacijskih tokov.

Poznajo razli¢ne teortije, ki opredeljujejo razmerja
in povezave med tehnologijo in druzbenimi
spremembami ter kriti¢no vrednoti koncept
informacijske druzbe z razlicnih vidikov.
Poznajo internetne tehnologije in razume pojme,
kot so: socialne mreze, virtualno okolje, virtualne
skupnosti, socialni kapital, participacija, digitalna
lo¢nica ipd.

Kriti¢no vrednotijo dinamiko internetno
induciranih druzbenih sprememb na
socioekonomskem, kulturnem in politi¢cnem
podrocju.

Kriticno vrednotijo priloznosti in nevarnosti, ki
jih ponujajo internetne tehnologije v kontekstu
trajnostnega druzbenega razvoja.

Kompetence
Studenti:

Sposobnost razumevanja razseznosti
informacijsko-tehnoloske revolucije in koncepta
informacijske druzbe ter njunih medsebojnih
razmerij.

Sposobnost kriticnega vrednotenja vplivov
informacijsko-tehnoloskih dejavnikov

na druzbene spremembe.

Sposobnost kriticne analize in vrednotenja
razli¢nih teoreti¢nih konceptov, ki opredeljujejo
relacije med tehnologijo in druzbo.

10.

11.

12.

The security of business, crime and control on
the internet (personal data, intellectual property
rights, copyright, ...)

The accessibility, digital divide and censorship on
the internet

The formation and development of internet
social networks and virtual communities

Effects of internet on political aspects of social
system and development of political activism (e-
democracy, e-participation, e-elections etc.).

Obijectives and competences:
Objectives
Students:

Understand the basic characteristics of
information technology revolution and its
contextual role within the information society
and globalization flows.

Get familiar with a variety of theories, which
define the relationship and the correlation
between technology and social change and
critically evaluate the concept of information
society from different perspectives.

Get familiar with internet technologies and
understands concepts such as: social networks,
virtual environment, virtual communities, social
capital, participation, digital divide, etc.
Critically evaluate the dynamics of internet-
induced social changes in the socio-economic,
cultural and political field.

Critically evaluate the opportunities and threats
offered by internet technologies in the context of
sustainable social development.

Competences
Students:

Ability to understand the dimensions of
information technology revolution and the
concept of information society and their mutual
relations.

Ability to critically assess the effects of
information technology factors on social change.
Ability for critical analysis and evaluation of
different theoretical concepts, which define the
relationship between technology and society.



*  Sposobnost razumevanja in vrednotenja vloge
internetnih tehnologij in Novih medijev na
podro¢ju lokalnega in globalnega druzbenega
razvoja.

*  Sposobnost kriticne analize spremenjenih socio-
ekonomskih, kulturnih in politi¢nih paradigem
znotraj informacijske druzbe in njihove vloge v
javni in zasebni sferi.

Predvideni $tudijski rezultati:

Znanje in razumevanje:

*  Studenti znajo predstaviti razseznosti
informacijskotehnoloske revolucije.

+  Studenti znajo ovrednotiti vlogo
informacijskotehnoloske revolucije znotraj
razvoja informacijske druzbe.

e Studenti znajo kriti¢no analizirati in vrednotiti
razli¢ne teoreticne koncepte, ki opredeljujejo
relacije med tehnologijo in druzbo.

*  Studenti znajo kriti¢no analizirati ter vrednoti
implikacije internetnih tehnologij na
socioekonomske, kulturne in politicne vidike
vsakdanjega zivljenja in druzbenega razvoja tako
na lokalni kot tudi globalni ravni.

*  Studenti znajo kriti¢no vrednotiti priloznosti in
nevarnosti, ki jih ponujajo internetne tehnologije
v kontekstu trajnostnega druzbenega razvoja.

Metode poucevanja in ucenja:
priprava Studenta na predavanja
predavanje

studija primera

problemsko ucenje

seminarska naloga

ARl

Nacini ocenjevanja:
1. pisni in/ali ustni izpit in/ali izpit
opravljen s kolokviji

2. seminarska naloga

Reference nosilca/Lecturer's references:

40,00 % 2.

*  Ability to understand and evaluate the role of
internet technologies and New media in the field
of local and global social development.

*  Ability to critically analyse the changed socio-
economic, cultural and political paradigms within
the information society and their role in public
and private sphere.

Intended learning outcomes:

Knowledge and understanding:

*  Students are able to present the dimensions of
information technology revolution

* Students are able to evaluate the role of
information technology revolution within the
information society development.

*  Students are able to critically analyse and evaluate
the different theoretical concepts, which define
the relationship between technology and society.

*  Students are able to critically analyse and evaluate
the implications of internet technologies on
socioeconomic, cultural and political aspects of
everyday life and social development at both local
and global levels.

*  Students are able to critically evaluate the
opportunities and threats offered by internet
technologies in the context of sustainable social
development.

Learning and teaching methods:
student preparations for lectures
lecture

case study

problem based learning

seminar paper

ARREN

DeleZ/Weight Assessment:
60,00 % 1.

written and/or oral exam and/or
exam passed with two partial exams
»kolokvij«

seminar paper

»  STANIMIROVIC, Dalibor. Modelling the health information system in Slovenia - operative, construction
and implementation aspects. International journal of engineering business management, ISSN 1847-9790,
2015, vol. 7, ilustr. http://www.intechopen.
com/journals/international_journal of_engineering business_management/modelling-the-health-
information-system-in-slovenia-ndash-operative-co nstruction-and-implementation-, doi: 10.5772/60992.
[COBISS.SI-ID 4618414]

+  STANIMIROVIC, Dalibor. A framework for information and communication technology induced
transformation of the healthcare business model in Slovenia. Journal of global information technology
management, ISSN 2333-6846, 2015, vol. 18, iss. 1, str. 29-47,
ilustr. http://www.tandfonline.com/doi/pdf/10.1080/1097198X.2015.1015826, doi:
10.1080/1097198X.2015.1015826. [COBISS.SI-ID 4618926]



STANIMIROVIC, Dalibor. Electronic certification of death in Slovenia - system considerations and
development opportunities. Studies in health technology and informatics, ISSN 0926-9630, 2016, vol. 223,
str. 174-181, doi: 10.3233/978-1-61499-645-3-174. [COBISS.SI-ID 3631077]

STANIMIROVIC, Dalibor, VINTAR, Mirko. The role of information and communication technology in
the transformation of the healthcare business model : a case study of Slovenia. Health information
management, ISSN 1833-3583, 2015, vol. 44, no. 2, str. 20-32,

ilustr. http://himaa2.org.au/HIM]/sites/default/files/HIMJ1337Stanimirovic.pdf, doi:
10.12826/18333575.2014.0015.STANIMIROVIC. [COBISS.SI-ID 4484014]

STANIMIROVIC, Dalibor, VINTAR, Mirko. Development of eHealth at a national level - comparative
aspects and mapping of general success factors. Informatics for health & social care, ISSN 1753-8157,
mar. 2014, vol. 39, iss. 2, str. 140-

160. http://informahealthcare.com/doi/pdf/10.3109/17538157.2013.872108, doi:
10.3109/17538157.2013.872108. [COBISS.SI-ID 4297390]



[ZBIRNI PREDMET 1

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: IZBIRNI PREDMET 1

Course title: ELECTIVE COURSE 1

Clanica nosilka/UL UL FU

Member:

Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) | 2. letnik 2. semester | izbirni
strokovni

Upravljanje javnega sektotja, prva Upravljanje javnega sektorja = 2. letnik 2. semester | izbirni
stopnja, univerzitetni (Studijski program)

Univerzitetna koda predmeta/University course code: =~ 0070599
Koda uéne enote na ¢lanici/ UL Member course code: =~ 0000

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike =~ Samostojno ECTS
/Lectures /Seminar /Tutorials /Clinical $tudija delo
tutorials /Other forms  /Individual
of study student work
30 90 60 6

Nosilec predmeta/Lecturer:

Vista predmeta/Coutse type:

Jeziki/Languages: Predavanja/Lectures:
Vaje/Tutorial:
Pogoji za vkljucitev v delo oz. za opravljanje Prerequisites:

Studijskih obveznosti:

Vsebina: Content (Syllabus outline):

Temeljna literatura in viri/Readings:

Cilji in kompetence: Obijectives and competences:

Predvideni Studijski rezultati: Intended learning outcomes:

Metode poucevanja in ucenja: Learning and teaching methods:




Nacini ocenjevanja: DeleZ/Weight Assessment:

Reference nosilca/Lecturer's references:



[ZBIRNI PREDMET 2

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: IZBIRNI PREDMET 2
Course title:

Clanica nosilka/UL UL FU

Member:

Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Javna uprava (smer) 3. letnik 1. semester = izbirni
strokovni

Uprava, prva stopnja, visokosolski Poslovna uprava (smer) 3. letnik 1. semester = izbirni
strokovni

Univerzitetna koda predmeta/University course code: = 0573702
Koda uéne enote na ¢lanici/ UL Member course code: =~ 0000

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike =~ Samostojno ECTS
/Lectures /Seminar /Tutorials /Clinical $tudija delo
tutorials /Other forms  /Individual
of study student work
30 90 60 6

Nosilec predmeta/Lecturer:

Vista predmeta/Coutse type:

Jeziki/Languages: Predavanja/Lectures:
Vaje/Tutorial:
Pogoji za vkljucitev v delo oz. za opravljanje Prerequisites:

Studijskih obveznosti:

Vsebina: Content (Syllabus outline):

Temeljna literatura in viri/Readings:

Cilji in kompetence: Obijectives and competences:

Predvideni Studijski rezultati: Intended learning outcomes:

Metode poucevanja in ucenja: Learning and teaching methods:




Nacini ocenjevanja: DeleZ/Weight Assessment:

Reference nosilca/Lecturer's references:



[ZBIRNI PREDMET 3

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: IZBIRNI PREDMET 3
Course title:

Clanica nosilka/UL UL FU

Member:

Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Javna uprava (smer) 3. letnik 2. semester | izbirni
strokovni

Uprava, prva stopnja, visokosolski Poslovna uprava (smer) 3. letnik 2. semester | izbirni
strokovni

Univerzitetna koda predmeta/University course code: =~ 0070601
Koda uéne enote na ¢lanici/ UL Member course code: =~ 0000

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike =~ Samostojno ECTS
/Lectures /Seminar /Tutorials /Clinical $tudija delo
tutorials /Other forms  /Individual
of study student work
30 90 60 6

Nosilec predmeta/Lecturer:

Vista predmeta/Coutse type:

Jeziki/Languages: Predavanja/Lectures:
Vaje/Tutorial:
Pogoji za vkljucitev v delo oz. za opravljanje Prerequisites:

Studijskih obveznosti:

Vsebina: Content (Syllabus outline):

Temeljna literatura in viri/Readings:

Cilji in kompetence: Obijectives and competences:

Predvideni Studijski rezultati: Intended learning outcomes:

Metode poucevanja in ucenja: Learning and teaching methods:




Nacini ocenjevanja: DeleZ/Weight Assessment:

Reference nosilca/Lecturer's references:



JAVNE SLUZBE

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: JAVNE SLUZBE
Course title: PUBLIC SERVICES
Clanica nosilka/UL ULFU
Member:
Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Javna uprava (smer) 3. letnik 1. semester = obvezen
strokovni
Univerzitetna koda predmeta/University course code: = 0060894
Koda uéne enote na ¢lanici/ UL Member course code: = 1623
Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno ECTS
/Lectures /Seminar /Tutorials /Clinical §tudija delo
tutorials /Other forms  /Individual
of study student work
45 30 45 60 6

Nosilec predmeta/Lecturer:

Vista predmeta/Coutse type:

Jeziki/Languages:

Mirko Pecari¢

Obvezni/Core

Vaje/Tutorial:

Pogoji za vkljucitev v delo oz. za opravljanje
Studijskih obveznosti:

Vsebina:
1.

&

=Nl

0.

Opredelitev javnih sluzb (pojem, nastanek in
razvoj javnih sluzb, njihova vloga in pomen v
druzbi, ureditev v EU, vrste javnih sluzb)

Pravni rezimi javnih sluzb (pogoji za ustanovitev,
nacin in oblike izvajanja, varstvo pravic
uporabnikov, financiranje, nadzor)

Liberalizacija javnih sluzb

Oblike izvajanja gospodarskih javnih sluzb
(rezijski obrat, javni gospodarski zavod, javno
podjetje, koncesija, vlaganje javnega kapitala)
Rezijski obrat, javno podjetje in javni gospodarski
zavod (ustanovitev, ustanoviteljske pravice,
organi, financiranje)

Koncesija in vlaganje javnega kapitala

Oblike izvajanja negospodarskih javnih sluzb
Javni zavod in koncesija

Javna infrastruktura na podrodju javnih sluzb
Financiranje javnih sluzb

Predavanja/Lectures:

Angle$cina, Slovenscina
Anglescina, Slovenséina

Prerequisites:

Content (Syllabus outline):

1.

>

The definition of public services (concept,
creation and development of public services,
their role and importance in society, regulation in
the EU, the nature of public services)

The legal regime of public service (conditions for
the creation, the manner and forms of
implementation, the protection of consumer
rights, finance and control)

The liberalization of public services

Forms of implementation of the utilities
(overhead facility, a public commercial
institution, a public company, the concession of
public capital investment)

Overhead plant, a public company and
commercial public institution (the creation, the
foundet's rights, authorities, financing)

The concession and public capital investment




11. Nadzor nad izvajalci javnih sluzb
12. Druge javne sluzbe in dejavnosti v javnem

interesu

Temeljna literatura in viri/Readings:
Pecari¢ M. (2019). Javne sluzbe: storitve splosnega pomena v sluzbi javnosti. Beletrina, Ljubljana.
Brezovnik B. (2008). Izvajanje javnih sluzb in javno-zasebno partnerstvo, Institut za lokalno samoupravo

in javna narocila, Maribor, str. 1-248.

10.
11.
12.

Forms of implementing non-commercial public
service

Public Service and concession

Public infrastructure in the area of public service
Financing of public services

Control of public service

Other public service and public interest activities

Sauter, W. Public Services in EU Law (2011). Cambridge University Press, Cambridge, str. 1-154.
Szyszczak, E. Davies, J., Andenas, M., BekkedalE T. (2011). Developments in Services of General

Interest. Springer, Hague, str. 1—179.

Cilji in kompetence:

Cilji

Student zna temeljna nacela in kriterije za
opredelitev javnih sluzb ter temeljne znacilnosti
posebnega pravnega rezima na podrodju javnih
sluzb,

Student zna opredeliti in razlikovati osnovne
vrste ter nacine in oblike izvajanja javnih sluzb,
Student zna analizirati izvajanje posameznih
javnih sluzb v konkretnih primerih.

Student pozna temeljne smernice ureditve javnih
sluzb v EU in prihodnje trende

Kompetence

razumevanje osnovnih razlogov za ustanavljanje
javnih sluzb,

sposobnost razlikovanja razliénih vrst in oblik
izvajanja javnih sluzb,

razumevanje drugih vsebin in institucij,
pomembnih za razumevanje prava javnih sluzb in
njihovo razlikovanje od izvajalcev javnih sluzb,
sposobnost razumevanja, prepoznavanja in
interpretiranja z delovanjem javnih sluzb
povezane probleme v njihovem okolju in $irsi
druzbi,

sposobnost oblikovanja ustreznih resitev oziroma
aplikacije dolocenih pravil o organiziranosti in
delovanju javnih sluzb na konkretne primere.

Predvideni $tudijski rezultati:
Student:

spozna in razume osnovne razloge za
ustanavljanje javnih sluzb in temeljna nacela
njihovega delovanja,

pozna in razume organizacijo in delovanje
izvajalcev javnih sluzb,

pozna pravice uporabnikov in njihovo varstvo

Obijectives and competences:
Objectives

student knows the basic principles and criteria for
the definition of public services and basic
characteristics of a specific legal regime of public
services.

Student can identify and distinguish various types
and ways and forms of public service.

Student is able to analyze the implementation of
specific public services in specific cases.

Students are familiar with the basic guidelines of
public service arrangements in the EU and future
trends

Competences

understanding of the basic reasons for the
creation of public service

ability to distinguish different types and forms of
public services

Understanding of content and other institutions
relevant to the understanding of law and public
service providers to differentiate them from
public service

Ability to understand, identify and interpret with
the operation of public service-related problems
in their environment and society,

ability to design appropriate solutions and
applications of certain rules on the organization
and functioning of public services in specific
cases

Intended learning outcomes:
Student:

learns about and understands an underlying
reason for the creation of public services and
basic principles of their operation,

knows and understands the organization and
operation of public services,

knows user’s rights and their protection.



zna razlikovati javne sluzbe od drugih dejavnosti,
ki prav tako delujejo v javnem interesu

zna rediti vprasanja s podrodja relacij med
razlicnimi oblikami javnih sluzb in njihovimi
1zvajalci

Metode poucevanja in ucenja:

Nacini ocenjevanja:
1.

ARl S

Predavanja

Vaje

Studija primera
E—ucenje
Problemsko ucenje

Pisni ali ustni izpit

Reference nosilca/Lecturer's references:

is able to distinguish public service from other
activities that are also in the public interest,
knows how to solve questions related to different
forms of public services and their implementers.

Learning and teaching methods:

ARRER

Lectures

Tutorials

Case study

E—learning

Problem based learning

DeleZ/Weight Assessment:
100,00 %

1. Written or oral exam

Pecari¢ M. (2019). Javne sluzbe: storitve splosnega pomena v sluzbi javnosti. Beletrina, Ljubljana.
Pecari¢, M. in Bugari¢ B. (2011). Javne sluzbe. Fakulteta za upravo, Ljubljana.

Pecari¢, M. (2014). Poskus drugacnega upravljanja javnega sektotja na primeru financiranja javnih
visokosolskih zavodov. Javna uprava, letn. 50, st. 1/2, str. 107-131.

Pecari¢, M. (2013). Some initiatives for modernization of local democracy. Lex localis, vol. 11, no. 3, str.

271-291

Pecari¢, M. in Vegel, K. (2014). Izvajanje zdravstvenih storitev na primarni ravni - vidik koncesionatjev.

Javna uprava, letn. 50, $t. 3/4, str. 51-75, 177.



JAVNO NAROCAN]JE IN JAVNI RAZPISI

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: JAVNO NAROCANTJE IN JAVNI RAZPISI

Course title: PUBLIC PROCUREMENT AND PUBLIC TENDERS

Clanica nosilka/UL ULFU

Member:

Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Poslovna uprava (smer) 3. letnik 1. semester = obvezen
strokovni

Univerzitetna koda predmeta/University course code: = 0060903
Koda uéne enote na ¢lanici/ UL Member course code: = 1630

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno ECTS
/Lectures /Seminar /Tutorials /Clinical §tudija delo
tutorials /Other forms  /Individual
of study student work
45 30 45 60 6
Nosilec predmeta/Lecturer: Tina Sever, Veronika Petkovsek

Vista predmeta/Course type:  Obvezni/Core

Jeziki/Languages: Predavanja/Lectures: Anglescina, Slovenscina
Vaje/Tutorial: Anglescina, Slovenséina
Pogoji za vkljucitev v delo oz. za opravljanje Prerequisites:

Studijskih obveznosti:

Vsebina: Content (Syllabus outline):

1. Opredelitev, obseg in namen javnega narocanjav | 1. Definition, value and purposes of public
Sloveniji in EU procurement in Slovenia and EU

2. Temeljna nacela javnega narocanja (ekonomski in = 2. Basic principles of public procurement
pravni vidik) 3. No discrimination rule

3. Zagotavljanje konkurence med ponudniki 4. Defining criteria for evaluating tenders

4. Dolocitev meril za izbiro ponudnika (ekonomski | 5. Financing public procurement
vidik) 6. Risk evaluation

5. Financiranje javnih narocil 7. Informatization of public procurement

6. Dolocanje tvegan;j 8. Competent bodies and other stakeholders in

7. Informatizacija javnih narocil public procurement procedures

8. Pristojni organi in drugi delezniki v postopkih 9. Regulation and performance of public
oddaje javnih narocil procurement procedures

9. Pravna ureditev postopka oddaje javnih naroc¢il in | 10. Public procurement in selected fields (health care;
izvedbe javnih narocil construction etc.) and public tenders

10. Javna narocila na izbranih podrogjih (zdravstvo, | 11. Legal protection in public procurement
gradbenistvo ipd.) in javni razpisi 12. Green public procurement

11. Pravno varstvo v postopkih javnega narocanja
12. Zelena javna narocila




Temeljna literatura in viri/Readings:

Khnight, L., Harland, C., Telgen, J., Thai, V., K., Callender, G., McKen, K., (2012)Public Procurement:
International Cases and Commentary. Oxon. (izbrana poglavja, skupaj cca 100 str.).

Kranjc, V. (2016). Zakon o javnhem narocanju s komentarjem. Ljubljana: IUS Software, GV zalozba.
(izbrana poglavja, skupaj cca 100 str.).

Matas, S. (ur.) (2018). Zakon o pravnem varstvu v postopkih javnega narocanja (ZPVPJN) : (neuradno
preciséeno besedilo) : s komentarjem. Ljubljana: Uradni list (izbrana poglavja, cca. 20 str.).
Milosavljevi¢, M., Milanovié¢, N. & Benkovi¢, S. (2016). Politics, Policies and Public Procurement
Efficiency: A Quantitative Study of 25 European Countries, Lex Localis — Journal of Local-Self Government,
14(3), pp. 537-558. (21 str.)

OECD. (2015). Going Green. Best Practices for Sustainable procurement. (izbrane vsebine, cca 50 str.).
Zakon o javnih financah, Ur. 1. RS, $t. 11/11 — uradno preciséeno besedilo in novele) (cca. 10 str.).

Cilji in kompetence: Obijectives and competences:

Cilji Objectives

*  poisce kljucne elemente javnega narocanja * finds the main points of public procurement

* utemelji javno narocanje tako s pravnega kot *  evaluates legal and economic aspects of public
ekonomskega vidika, procurement,

* analizira pomen javnega narocanja za ¢ analyses importance of public procurement for
ucinkovitost in uspes$nost javnih financ, efficiency and effectiveness of public finance

* poisce podobnosti in razlike postopkov javnega * compares public procurement procedures within
narocanja znotraj EU, EU.

*  preizkusi pripravo javnega razpisa in izbor * formulates public tender and creates decisions
ponudnika

Competences:

Kompetence * to feel confident to critically evaluate problems in

*  sposobnost kriticne presoje in resevanja the field of public procurement
problemov s podrodja javnega narocanja *  respect of ethical principles

* spostovanje eti¢nih nacel * to cooperate with all participants in the process

*  sposobnost sodelovanja z vsemi delezniki *  to critically evaluate existing processes of public

*  kriticno ovrednotenje obstojecih postopkov procurement
javnega narocanja *  to use basic economic elements in the public

* sposobnost dolocanja osnovnih ekonomskih procurement
meril v postopku javnega narocanja * to collect and interpret data for proposals

*  sposobnost zbiranja in interpretiranja ustreznih creating, decision making and for critical
podatkov za oblikovanje predlogov in tehtanje evaluation of practical issues
odlo¢itev, vklju¢no s kriticno presojo dogajanj v
praksi.

Predvideni Studijski rezultati: Intended learning outcomes:

Znanje in razumevanje: Knowledge and understanding:

*  Student bo zmozen razumeti pojme, zakonitost, * studentis expected to understand definitions,
teorijo, pojave, procese, relacije in postopke theory, processes, regulation, relations and
javnega narocanja s pravnega in ekonomskega procedures of public procurement in legal and
vidika economic perspective

* Student bo poznal temeljne zakonitosti javnih * studentis expected to know basics principles of
narodil in pravnega urejanja postopkov public procurement and legal procedures in the

*  Student bo zmozen resiti vprasanja s podrocja field
javnih razpisov in javnega narocanja * studentis able to solve open questions in the

*  Student bo zmozen kriticno ovrednotiti postopek tield of public tenders and public procurement
javnega narocanja * student is able to critically evaluate public

* Student bo znal oceniti tveganje pri postopku procurement procedure
javnega narocanja * student knows how to estimate risks in public

procurement



Metode poucevanja in ucenja: Learning and teaching methods:

1. priprava studenta na predavanja 1. student preparations for lectures

2. predavanje 2. lecture

3. priprava Studenta na vaje 3. student preparations for tutorials

4. vaje 4. tutorials

5. e-ucenje 5. e-learning

6. Studija primera 6. case study

7. problemsko ucéenje 7. problem based learning

Nacini ocenjevanja: DeleZ/Weight Assessment:

1. pisni in/ali ustni izpit 80,00 % 1. written and/or oral exam and/or
exam passed with two partial exams
rkolokvij«

2. sprotne naloge in aktivno 20,00 % 2. assignments and active participation

sodelovanje na predavanjih in vajah in lectures and tutorials

Reference nosilca/Lecturer's references:

PETKOVSEK, Veronika, PEVCIN, Primoz. Institutional effects of public-private partnership act on the
status of municipal public enterprises in Slovenia. V: ARSENIJEVIC, Olja (ur.), et al. Odgovorna
organizacija : (Ronferencni gbornik), 36th International conference on organizational science development:
Responsible organization, Portoroz, March 22nd - 24th, 2017. Maribor: Univerzitetna zalozba Univerze,
2017, str. 719-727

PEVCIN, Primoz, PETKOVSEK, Veronika. The delivery mechanisms of local public services : the case
of Slovenia. V: GALETIC, Lovorka (ur.), NACINOVIC BRAJE, Ivana (ur.), JAKOVIC, Bozidar (ur.).
Proceedings, 8th International Conference "An Enterprise Odyssey: Saving the Sinking Ship through
Human Capital", Zagreb, Croatia, June 8 - 11, 2016. Zagreb: Faculty of Economics & Business, 2010, stt.
[470]-477

PETKOVSEK, Veronika, PEVCIN, Primoz. Nadini zagotavljanja lokalnih javnih storitev: medobéinsko
sodelovanje oziroma skupno izvajanje lokalnih javnih storitev. V: DECMAN, Mitja (ut.). Udinkovitost
storitey + demokratitnost oblasti = dobro upravijanje?: e-zbornik referato. 1. izd. V Ljubljani: Fakulteta za upravo,
2016

SETNIKAR-CANKAR, Stanka, PETKOVSEK, Veronika. Private and public sector innovation and the
importance of cross-sector collaboration. The journal of applied business research, ISSN 0892-7626, Nov/Dec
2013, vol. 29, no. 6, str. 1597-1605

SEVER, Tina. Odgovornost drzave in javnih usluzbencev za $kodo. Javna uprava, ISSN 1318-2277, 2015,
letn. 51, §t. 1/2, str. 119-138, 178-179.

SEVER, Tina, DANIC, Ana, KOVAC, Polonca. Effective legal protection against the excessive length of
administrative decision-making : the cases of Slovenia and Croatia. The NISPAcee journal of public
administration and policy, ISSN 1337-9038, summer 2016, vol. 9, no. 1, str. 135-160, ilustr.

SEVER, Tina, KOVAC, Polonca. EU principles as a guide for modelling timely administrative procedures
in Slovenia and Croatia. Netherlands administrative law library, ISSN 2213-3518, jan.-mar. 2016, ilustr.
KOVAC, Polonca, SEVER, Tina. Public service excellence through participation in administrative
procedures - trends and challenges in Slovenia and EU. V: Excellence in services, 16th Toulon-Verona
Conference, 29 and 30 August 2013, University of Ljubljana, Faculty of Administration, Ljubljana.
Ljubljana: Fakulteta za upravo, 2013.



JEZIK IN STIL POSLOVNO-URADOVALNIH BESEDIL

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet:
Course title:

JEZIK IN STIL POSLOVNO-URADOVALNIH BESEDIL
BUSINESS AND ADMINISTRATIVE COMMUNICATION:

LANGUAGE AND STYLE

Clanica nosilka/UL UL FU
Member:
Studijski programi in stopnja Studijska smer Letnik Semestri Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) | 1. letnik 2. semester = obvezen
strokovni
(od studijskega leta 2022/2023 dalje)
Univerzitetna koda predmeta/University course code: = 0060877
Koda uéne enote na ¢lanici/ UL Member course code: = 1606

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike = Samostojno ECTS

/Lectures /Seminar /Tutorials /Clinical §tudija delo

tutorials /Other forms  /Individual
of study student work
45 30 45 60 6

Nosilec predmeta/Lecturer:

Vista predmeta/Course type:  Obvezni/Core

Jeziki/Languages:
Vaje/Tutorial:

Pogoji za vkljucitev v delo oz. za opravljanje
Studijskih obveznosti:

Vsebina:

Predmet obsega $irsi jezikovnokulturni normativni
vpogled v sodobni slovenski knjizni jezik ter

ozji besediloslovno-stilistiéni uvid v poslovna in
uradovalna besedila. V prvem delu bodo $tudentke in
studenti obnovili in pridobili jezikovno znanje, se
seznanili in naudili uporabljati jezikovne vire ter
odpravili normativne pomanjkljivosti v lastnih
besedilih. V drugem delu bodo absolvirali stil
poslovno-uradovalnih besedil, njihove vzorce in
obrazce ter se naucili samostojnega tvorjenja razlicnih
besedilnih vrst. Oba dela bosta temeljila na izmenjavi
teoretskih jezikoslovnih osnov in prakti¢nega dela z
besedili.

1. Jezikovna kultura kot teorija in praksa

2. Norma in kodifikacija slovenskega jezika

3. Jezikovni prirocniki in viti

Predavanja/Lectures:

doc. dr. Tadeja Rozman

Angle$cina, Slovenscina
Anglescina, Slovenséina

Prerequisites:

Content (Syllabus outline):

The course offers a broader linguistic and cultural
normative perspective of the contemporary Slovenian
standard language and more specific insight into the
text-linguistics of business and administrative texts.
In the first part of the course, students will gain the
required linguistic competences. They will be trained
to use the linguistic resources and to correct linguistic
errors in their own texts. In the second part of the
course, they will be trained to recognise and use the
style and patterns of different types of business and
administrative texts. Both parts will combine
theoretical and practical approaches to linguistic work
with relevant texts.

1. Language culture as theory and practice

2. Norm and codification of the Slovene language

3. Language manuals and resources



o

10.
11.
12.

Tezja pravopisna in slovni¢na mesta
Besedilne in stilne znacilnosti strokovne zvrsti
Besedilne in stilne znacilnosti poslovno-
uradovalnega jezika

Govorne vrste poslovno-uradovalnega jezika:
analiza primerov in tvotjenje lastnih besedil
Pisne vrste poslovno-uradovalnega jezika: analiza
primerov in tvotjenje lastnih besedil

Dopis: model dopisa v javni upravi

Dopis kot poslovno besedilo

Vabilo, zapisnik

Hibridni Zanri

Temeljna literatura in viri/Readings:
Kalin Golob, Monika: Jezikovnokulturni pristop h knjizni slovenscini. Ljubljana, FDV, 2007.

Kalin Golob, Monika: O dopisih. Ljubljana: GV Zalozba, 2001.

Toporisic, Joze: Slovenska slovnica. Cetrta, prenovljena in razirjena izdaja. Obzorja, Maribor, 2000.

(poglavije o zvrstnosti)

4. Issues in spelling and grammar

5. Textual and stylistic features of language for
special purpuses

6. Textual and stylistic features of business and
administrative language

7. Oral types of business and administrative
language: text analysis and text production

8. Written types of business and administrative
language: text analysis and text production

9. Official letters: the model

10. Bussines letters

11. Invitations-records

12. Hybrid-genres

Slovenski pravopis. 1zdala SAZU in ZRC SAZU. Zalozba ZRC. Ljubljana, 2001. (pravila)

Cilji in kompetence:

Cilji

Absolvirati normo knjiznega jezika
Razpoznavanje in analiziranje zanrov uradovalnih
in poslovnih besedil

Samostojen uporabnik in tvorec besedil
strokovnega podrodja

Kompetence

Kompetentna raba jezikovnih virov in
priro¢nikov

Poznavanje in tvorba ustreznih Zanrov
Govorno in pisno izrazanje na podrocju

Predvideni Studijski rezultati:
Znanje in razumevanje:

norme jezika

jezikovnega razvoja

jezikovnih posebnosti podrocja
besedil poslovno-uradovalne zvrsti
zunanjih dejavnikov tvorbe besedil

Metode poucevanja in ucenja:

1.
2.
3.
4.

Nacini ocenjevanja:

1.
2.

priprava Studenta na predavanja (obvezno)
predavanje (obvezno)
priprava Studenta na vaje (obvezno)

vaje (obvezno)

pisni ali ustni izpit
aktivno sodelovanje pri vajah

Obijectives and competences:

Objectives

* To be familiar with standard language

* To be able to analyse the genres

*  Self-confident user and producer of the texts

Competences

*  Competent use of language sources and
handbooks

*  Knowledge in text production

*  Oral and written use of genres

Intended learning outcomes:

Knowledge and understanding:

* language stanandard

* language development

* language specifics of the field

* texts of bussines and administrative
communication

*  co-textual factors for text production

Learning and teaching methods:
1. student preparations for lectures

2. lecture
3. student preparations for tutorials
4. tutorials

DeleZ/Weight Assessment:
70,00 % 1.
30,00 % 2.

written or oral exam
active work at tutorials



Reference nosilca/Lecturer's references:

ROZMAN, Tadeja, KRAPS VODOPIVEC, Irena, STRITAR KUCUK, Mojca, KOSEM, Iztok.
Empiri¢ni pogled na pouk slovenskega jezika: [urednica Tadeja Rozman] (Zbirka Sporazumevanje).
Ljubljana: Znanstvena zalozba Filozofske fakultete, 2020. ISBN 978-961-06-0351-1. [COBISS.SI-ID
20980995] DOL: https://doi.org/10.4312/9789610603511

ROZMAN, Tadeja, KOSEM, Iztok, PIRIH SVETINA, Natasa, FERBEZAR, Ina. Slovarji in ucenje
slovenscine. V: GORJANC, Vojko (ur.), et al. Slovar sodobne slovenséine: problemi in resitve (Zbirka
Prevodoslovje in uporabno jezikoslovje, ISSN 2335-335X). 1. izd. Ljubljana: Znanstvena zalozba
Filozofske fakultete. 2015, str. 150-167, preglednice. [COBISS.SI-ID 58791266]

BIZJAK KONCAR, Aleksandra, DOBROVOL,JC, Helena, DOBROVOLJC, Kaja, LOGAR, Natasa,
KOCJANCIC, Polonca, KREK, Simon, ROZMAN, Tadeja: Slogovni priroénik: sporazumevanje v
slovenskem jeziku: kazalnik 17 - Standard za korpusno analizo tezav pri tvorbi besedil. [S. 1] : [s. n.], 30. 6.
2011. 169 f.: Graf.prikazi. [COBISS.SI-ID 30649949]
http://www.slovenscina.cu/Media/Kazalniki/Kazalnik17/Kazalnik 17 Slogovni prirocnik SS].pdf
KOSEM, Iztok, STRITAR KUCUK, Mojca, MOZE, Sara, ZWITTER VITEZ, Ana, ARHAR HOLDT,
Spela, ROZMAN, Tadeja: Analiza jezikovnih tezav uéencev: korpusni pristop. Ljubljana: Znanstvena
zalozba Filozofske fakultete, 2020. ISBN 978-961-06-0353-5. [COBISS.SI-ID 21024771] DOI:
https://doi.org/10.4312/9789610603535

ROZMAN, Tadeja, ARHAR HOLDT, Spela, STABE], Marko.The Jezikovna Slovenija Web Portal. V:
MIKOLIC, Vesna (ur.): Language and Culture in the Intercultural World. Newcastle upon Tyne:
Cambridge Scholar Publishing, 2020. [COBISS.SI-ID 47585795]

ROZMAN, Tadeja, KALIN GOLOB, Monika. Locila v poslovno-uradovalnih besedilih. V: LENGAR
VEROVNIK, Tina, VRANJEK OSLAK, Urska (ur.). Pravopis na zrnu graha: razprave o pravopisnih
vprasanjih. Ljubljana: Zalozba ZRC, 2022. [COBISS.SI-ID 104971523] DOL:
https://doi.org/10.3986/9789610506201_05



http://www.slovenscina.eu/Media/Kazalniki/Kazalnik17/Kazalnik_17_Slogovni_prirocnik_SSJ.pdf

KADROVSKA DEJAVNOST

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: KADROVSKA DEJAVNOST

Course title: PERSONNEL MANAGEMENT

Clanica nosilka/UL ULFU

Member:

Studijski programi in stopnja Studijska smer Letnik
Uprava, prva stopnja, visokosolski Poslovna uprava (smer) 3. letnik
strokovni

Univerzitetna koda predmeta/University course code: = 0060900
Koda uéne enote na ¢lanici/ UL Member course code: = 1627

Semestri Izbirnost
1. semester obvezen

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike = Samostojno
/Lectures /Seminar /Tutorials /Clinical §tudija delo
tutorials /Other forms  /Individual
of study student work
45 30 45 60
Nosilec predmeta/Lecturer: Tatjana Kozjek
Vista predmeta/Course type:  Obvezni/Core
Jeziki/Languages: Predavanja/Lectures: Anglescina, Slovenscina
Vaje/Tutorial: Anglescina, Slovenséina

Pogoji za vkljucitev v delo oz. za opravljanje Prerequisites:
Studijskih obveznosti:

Vsebina: Content (Syllabus outline):
1. Pojmovne opredelitve 1. Conceptual definitions
2. Kadrovska funkcija 2. Personnel function

3. Analiza dela 3. Job analysis

4. Kompetence 4. Competencies

5. Notranja organizacija in sistemizacija 5.

6. Nacrtovanje kadrov 6. Planning staff

7. Proces zaposlovanja 7. Recruitment process

8. Razvoj zaposlenih 8.  Employee development
9. Karierni sistem 9. Career system

10. Optimizacija kadrovskih procesov

11. Upravljanje delovne uspesnosti 11. Managing performance
12. Nagrajevanje in motiviranje 12. Reward and motivation

Temeljna literatura in viri/Readings:

*  Stare, ]. Kadrovska dejavnost. Ljubljana: Fakulteta za upravo. Interno gradivo objavljeno v e-ucilnici

predmeta, 77 str.

ECTS

The internal organisation and systematization

10. Optimisation personnel management process

*  Armstrong, M. (1998). A handbook of Personnel Management Practise (sixth edition), London: Kogan Page

Limited. (izbrana poglavja, 100 str.)




*  Mitchel, B., Gamlem, C. (2012). The Big Book of HR. New York: Career Press. Pompton Plains. (320 str.)

*  Predpisi s podrocja urejanja kadrovske dejavnosti.

Cilji in kompetence:

Cilji

Student:

*  opise razvoj kadrovske funkcije

* razcleni kadrovske procese

*  poisce kljuéne elemente za optimizacijo
kadrovskih procesov

e analizira in izvede kadrovske postopke,

*  izbere ustrezne pristope upravljanja delovne
uspesnosti.

Kompetence

*  sposobnost prepoznati in analizirati probleme
kadrovske dejavnosti v organizaciji

* razumevanje in obvladovanje kadrovskih
procesov, postopkov in nalog

*  sposobnost oblikovanja sistema razvoja kadrov

*  sposobnost upravljanja delovne uspesnosti

*  sposobnost razumevanja in prenasanja
interdisciplinarnih vidikov organizacije v prakso
kadrovske dejavnosti.

Predvideni $tudijski rezultati:

Znanje in razumevanje:

Student pridobi kompetence, ki mu omogocajo
prepoznavanje in razumevanje posameznih vidikov
kadrovske dejavnosti. Razume povezanost kadrovskih
procesov ter njihov pomen za uspesno in ucinkovito
urejanje kadrovskega podro¢ja. Student pridobi
osnovna znanja s podrocja optimizacije kadrovskih
postopkov ter pozna elemente upravljanja delovne
uspesnosti.

Metode poucevanja in ucenja:

seminarska naloga
projektno delo

1. priprava Studenta na predavanja
2. predavanje

3. priprava Studenta na vaje

4. wvaje

5. e-ucenje

6.

7.

Nacini ocenjevanja:
1. Pisni izpit in/ali ustni izpit (pogoj:
pozitivna ocena izpita)

2. Aktivno sodelovanje (samostojno
in/ali skupinsko delo, e-ucenje), seminarsko
delo (seminarska naloga, projektno delo,

30,00 % 2.

Obijectives and competences:

Objectives

Student:

* describe development of personnel function

* select and test appropriate personnel
management procedures

* find key elements for optimizing personnel
management processes

* analyze and implement personnel management

procedures

* select appropriate approaches to managing
performance.

Competences

*  ability to identify and analyse the problems of
personnel management within the organization

* understanding and managing personnel
management processes, procedures and tasks

*  ability to develop system of personnel
development

*  ability to managing work performance, ability to
understand and sharing of interdisciplinary
aspects of organisation in practice of personnel
management activities.

Intended learning outcomes:

Knowledge and understanding:

Students acquitre competences to enable it to identify
and understand specific aspects of personnel
management activities. Understands the relationship
of personnel management processes and their
importance for the efficient and effective personnel
management. Students acquire basic knowledge of
optimization Personnel Management procedures and
knowledge of the elements of performance
management.

Learning and teaching methods:

seminar paper
project work

1. student preparations for lectures
2. lecture

3. student preparations for tutorials
4. tutorials

5. e-learning

0.

7.

DeleZ/Weight Assessment:
70,00 % 1.

Written and/or oral exam
(condition: grade of the exam must be
positive

Active collaboration (individual
and/or group work, e-learning), seminar
work (seminar paper, project work, account



zagovor seminarskega dela) Pri oblikovanju of the seminar work) The final grade of the

ocene predmeta se upostevajo rezultati tistih course is made out of those partial study
delnih obveznosti, ki jih $tudent pridobil do works that student got them before the time
roka, za katerega je razpisana ¢asovna of the written or/and oral exam was
obveznost (pisni ali ustni izpit). announced.

Reference nosilca/Lecturer's references:

Stare, J. et al. (2012). Bojise delovno okolje za boljse sodelovanje: [prirocnik]. 1. izd. Ljubljana: Fakulteta za upravo,
77 str. ISBN 978-961-262-051-6. [COBISS.SI-ID 262120448]

Kozjek, T. (2014). Varnost zaposlenih v Sloveniji v letu 2011 = Employee security in Slovenia in 2011. V:
Setnikar-Cankar, S. (ur.), Stare, . (ur.), Pevcin, P. (ur.) Ekonomika in menedgment v javnem sektorju v razmerah
gospodarske krize, (Upravna misel). 1. natis. Ljubljana: Univerza v Ljubljani, Fakulteta za upravo, str. 15-26.
[COBISS.SI-ID 4436654]

Kozjek, T., Tomazevi¢, N., Stare, J. (2014). Work-life balance by area, actual situation and expectations:
the overlapping opinions of employers and employees in Slovenia. Organizacija, 47(1), str. 35-51. ISSN
1318-5454

http://otganizacija.fov.uni-mb.si/index.php/otrganizacija/atticle/download /547 /984.

doi: 10.2478/0rga-2014-0004. [COBISS.SI-ID 4303278].

Kozjek, T., Ferjan, M. (2015). Organizational flexibility, employee security and organizational efficiency: a
case study of Slovenian public and private sector organizations. Organizacija, 48(1), str. 3-22. ISSN 1318-
5454.

http://organizacija.fov.uni-mb.si/index.php/organizacija/article /view/610/1034,

doi: 10.1515/01rga-2015-0001. [COBISS.SI-ID 7408403]

Tomazevic, N., Kozjek, T, Stare, J. (2015). Does a voluntary job change affect work-family balance.
International business research, 8(2), str. 1-15. ISSN 1913-9004.

doi: 10.5539/ibr.v8n2p1. [COBISS.SI-ID 4528040].



http://cobiss.izum.si/scripts/cobiss?command=DISPLAY&amp;base=COBIB&amp;RID=262120448
http://cobiss.izum.si/scripts/cobiss?command=DISPLAY&amp;base=COBIB&amp;RID=4436654
http://organizacija.fov.uni-mb.si/index.php/organizacija/article/view/610/1034
http://dx.doi.org/10.1515/orga-2015-0001
http://cobiss.izum.si/scripts/cobiss?command=DISPLAY&amp;base=COBIB&amp;RID=7408403
http://dx.doi.org/10.5539/ibr.v8n2p1
http://cobiss.izum.si/scripts/cobiss?command=DISPLAY&amp;base=COBIB&amp;RID=4528046

LOKALNA SAMOUPRAVA

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet:

Course title:
Clanica nosilka/UL
Member:

UL FU

Studijski programi in stopnja
Uprava, prva stopnja, visokosolski
strokovni

Studijska smer

Univerzitetna koda predmeta/University course code:
Koda uéne enote na ¢lanici/ UL Member course code:

LOKALNA SAMOUPRAVA
LOCAL SELF-GOVERNMENT

Letnik Semestri  Izbirnost
Uprava (Studijski program) | 2. letnik 2. semester = obvezen
0060888
1617
Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno ECTS
/Lectures /Seminar /Tutorials /Clinical §tudija delo
tutorials /Other forms  /Individual
of study student work
45 30 45 60 6
Nosilec predmeta/Lecturer: Iztok Rakar
Vista predmeta/Course type:  Obvezni/Core

Jeziki/Languages:
Vaje/Tutorial:

Pogoji za vkljucitev v delo oz. za opravljanje
Studijskih obveznosti:

Vsebina:

1. Temeljni pojmi in teorije

2. Zgodovinski okvir in evropski modeli lokalne
samouprave

3. Vloga Sveta Evrope in Evropske unije na

podro¢ju lokalne samouprave

Razvoj in pravna ureditev slovenske lokalne

samouprave

Obcinski pravni akti

Lokalne javne sluzbe

Kakovost upravljanja na lokalni ravni

Nadzor in pravno varstvo lokalne samouprave

9. Medob¢insko in ¢ezmejno sodelovanje

10. Zastopanje lokalnih interesov

11. Regionalizacija

12. Sodobni trendi in izzivi lokalne samouprave

&

PN

Temeljna literatura in viri/Readings:

Predavanja/Lectures:

Angle$cina, Slovenscina
Anglescina, Slovenséina

Prerequisites:

Content (Syllabus outline):

1.
2.

B

© oL

10.
11.
12.

Basic terms and theories

Historical framework and European models of
local self-government

Role of Council of Europe and European Union
Development and legal regulation of Slovenian
local self-government

Municipal legal acts

Local services of general interest

Quality of local governance

Control and legal protection of local self-
government

Inter-municipal and cross-border cooperation
Local interests' representation

Regionalization

Contemporary trends and challenges of local self-
government




* Rakar, I, Ticar, B. (2017). Pravo javne uprave. Ljubljana: Fakulteta za upravo (v tisku) (izbrana poglavja, cca.
70 str.).

* Rakar, L. (ur.) (2018). 20 let Evropske listine lokalne samouprave v Slovensji. Maribor: Institut za lokalno
samoupravo Maribor. doi: 10.4335/978-961-6842-87-7.

*  Vlaj, S. (2006). Lokalna samonprava (2., spremenjena in dopolujena izdaja). Ljubljana: Fakulteta za upravo

(izbrana poglavja, cca. 100 stt.).
*  Gradiva v e-ucilnici.

Cilji in kompetence:

Cilji

*  Razume vlogo samoupravnih lokalnih skupnosti
v sodobnih upravnih sistemih

*  Se seznani s pravno ureditvijo slovenske lokalne
samouprave

*  Razume sodobne trende razvoja in izzive lokalne
samouprave

*  Se seznani s koncepti upravne usposobljenosti in
kakovosti upravljanja na lokalni ravni

Kompetence

*  sposoben umestiti lokalno samoupravo v sistem
javnega upravljanja na EU in drzavni ravni

*  sposoben oceniti prednosti in slabosti lokalnega
javnega upravljanja

*  zmozen zaznati in oceniti probleme lokalnega
upravljanja

Predvideni $tudijski rezultati:

Znanje in razumevanje:

*  najti in uporabljati pravne in druge vire za
potrebe lokalnega upravljanja

*  oceniti smiselnost in primernost uporabe tuje
dobre prakse v domacem upravnem okolju

*  pripraviti resitve za enostavnejse probleme
lokalnega upravljanja

Metode poucevanja in ucenja:

medpredmetno povezovanje
studija primera

1. priprava Studenta na predavanja
2. predavanje

3. priprava Studenta na vaje

4. wvaje

5. e-ucenje

6.

7.

Nacini ocenjevanja:

Obijectives and competences:

Objectives

* understands role of local selfgovernment in

contemporary administrative systems

is acquainted with legal regulation of slovenian

local selfgovernment

understands contemporary trends in

development and challenges of local

selfgovernment

* is acquainted with concepts of administrative
capacity and quality of governance at local level

Competences

*  capable of placing local selfgovernment in sistem
of public governance at EU and domestic level

*  capable of evaluate pros and cons of local public
governance

* able to detect and evaluate problems of local
governance

Intended learning outcomes:

Knowledge and understanding:

* find and use legal and other sources for local
governance needs

*  evaluate viability and suitability of foreign good
pracitces in domestic environment

*  prepare solutions for basic issues of local
governance

Learning and teaching methods:

intercurticural collaboration
case study

1. student preparations for lectures
2. lecture

3. student preparations for tutorials
4. tutorials

5. e-learning

0.

7.

DeleZ/Weight Assessment:

1. pisni in/ali ustni izpit 70,00 % 1. written and/or oral exam
2. kolokvij 20,00 % 2. colloquium
3. aktivna udelezba na vajah 10,00 % 3. active participation at tutorials

Reference nosilca/Lecturer's references:

+  RAKAR, Iztok. Medobéinsko sodelovanje - primer organov skupnih ob¢inskih uprav. V: KUKOVIC,
Simona (ur.), HACEK, Miro (ur.). Petindyajset let lokalne samouprave v Republiki Sloveniji. Ljubljana: Fakulteta
za druzbene vede, 2020. Str. 119-144, ilustr. Knjizna zbirka Politi¢ne institucije in procesi. ISBN 978-961-


https://doi.org/10.4335/978-961-6842-87-7

235-896-9. https://knjigarna.fdv.si/knjige/politologija/i 791 petindvajset-let-lokalne-samouprave-v-
republiki-sloveniji

BENCINA, Joze, KOZJEK, Tatjana, RAKAR, Iztok. Assessment of the quality of governance and
competitiveness at the local level: the case of Slovenian municipalities. The NISP.Acee journal of public
administration and policy. summer 2021, vol. 14, no. 1, str. 9-35, ilustr. ISSN 1337-9038. DOI:

10.2478 /nispa-2021-0001

BRONIC, Mihaela, JERINIC, Jelena, KLUN, Maja, OTT, Katarina, RAKAR, Iztok. Local public finance
regulation in Southeast Europe: a comparison of Slovenia, Croatia and Serbia. V: GEISSLER, René (ur.),
HAMMERSCHMID, Gerhard (ur.), RAFFER, Christian (ut.). Local public finance : an international comparative
regulatory perspective. Cham: Springer, cop. 2021. Str. 91-107, tabele. ISBN 978-3-030-67465-6.
https://doi.org/10.1007/978-3-030-67466-3, DOI: 10.1007/978-3-030-67466-3 6



https://knjigarna.fdv.si/knjige/politologija/i_791_petindvajset-let-lokalne-samouprave-v-republiki-sloveniji
https://knjigarna.fdv.si/knjige/politologija/i_791_petindvajset-let-lokalne-samouprave-v-republiki-sloveniji
https://dx.doi.org/10.2478/nispa-2021-0001
https://doi.org/10.1007/978-3-030-67466-3
https://dx.doi.org/10.1007/978-3-030-67466-3_6

MANAGEMENT V JAVNEM SEKTORJU

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: MANAGEMENT V JAVNEM SEKTORJU

Course title: MANAGEMENT IN PUBLIC SECTOR

Clanica nosilka/UL ULFU

Member:

Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) | 2. letnik, 1. semester = izbirni
strokovni 3. letnik

Univerzitetna koda predmeta/University course code: = 0070563
Koda uéne enote na ¢lanici/ UL Member course code: = 0842

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno ECTS
/Lectures /Seminar /Tutorials /Clinical §tudija delo
tutorials /Other forms  /Individual
of study student work
30 90 60 6
Nosilec predmeta/Lecturer: Nina Tomazevi¢

Vista predmeta/Course type:  Izbirni/Elective

Jeziki/Languages: Predavanja/Lectures: Anglescina, Slovenscina
Vaje/Tutorial:
Pogoji za vkljucitev v delo oz. za opravljanje Prerequisites:

Studijskih obveznosti:

Vsebina: Content (Syllabus outline):

1. Uvod 1. Introduction

2. Management in sorodni/povezani pojmi 2. Management and related terms

3. Novi javni management 3. New public management

4. Planiranje 4. Planning

5. Organiziranje 5. Organising

6. Vodenje 6. Leadership

7. Kontrola 7. Control

8. Kakovost 8.  Quality

9. Odli¢nost 9.  Excellence

10. Orodja in nagrade odli¢nosti v Sloveniji 10. Excelence tools and awards in Slovenia
11. Odlicnost javnega sektorja v EU 11. Excellence of public sector in EU
12. Ravnanje s spremembami 12. Change management

Temeljna literatura in viri/Readings:

»  'TOMAZEVIC, Nina. (2011). Drusbena odgovornost in odlicnost javne uprave. Upravna misel. 1. izd. Ljubljana:
Fakulteta za upravo. (Izbrana poglavja — 85. str.).

+  ROZMAN, Rudi, KOVAC, Jure. (2012). Management. 1 jubljana: GV Zalozba. 500 str.

*  ROZMAN, Rudi. (1998). Kako prevesti management v slovens¢ino. Organizacija, (1), str. 5-18.




*  ROZMAN, Rudi. (1998). Razmerje med ravnanjem in upravljanjem. Manager, str. 30-33.

Cilji in kompetence:

Cilji

*  Studentje spoznajo vsebino, metode in tehnike
managementa in njihovo uporabnost za boljse
delovanje organizacij javnega sektotja

* Studentje pridobijo podrobna znanja o
posameznih funkcijah managementa

* Studentje spoznajo in razumejo razmejitve med
kakovostjo in odli¢nostjo ter orodja in nagrade
odli¢nosti v slovenskem in evropskem prostoru
ter podro¢je ravnanja s spremembami kot
posebno podrod¢je managementa

*  Studentje samostojno resijo naloge s podrocja
managementa in odli¢nosti

Kompetence

* Studentje bodo pridobili sposobnost povezovanja
in prenasanja pridobljenih znanj s podrocja
managementa, kakovosti in odli¢nosti v prakso

* Studentje bodo sposobni prepoznati in analizirati
probleme v praksi na podroc¢ju managementa,
kakovosti in odlicnosti

* Studentje bodo sposobni razloziti in primetjati
dogajanja na podrocju managementa, kakovosti
in odli¢nosti

¢ sposobni bodo oblikovanja predlogov za
reSevanje problemov managementa in njihove
interpretacije v upravni praksi

*  sposobni bodo razumeti prakso s podrocja
managementa, kakovosti in odli¢nosti v
slovenskem in evropskem kontekstu — tako v
zasebnem kot javnem sektorju

Predvideni Studijski rezultati:

Znanje in razumevanje managementa — osnovnih in
nadgrajenih kategorij managementa, okvirov
managementa v javnem sektotju; logi¢no misljenje;
razumevanje povezav med posameznimi podro¢ji
znotraj managementa in razumevanje, kako
teoreti¢no znanje uporabiti v praksi.

Metode poucevanja in ucenja:
priprava Studenta na predavanja
e-predavanje

e-ucenje

studija primera

seminarska naloga

RARElR i e

Nacini ocenjevanja:
1. pisni (in/ali ustni) izpit
2. seminarska naloga

Obijectives and competences:

Objectives

* students acquire the knowledge on the contents,
methods and techniques of management and
their usefulness for better performance of public
sector organizations

*  students acquire detailed knowledge about
management functions

* students identify and understand the lines
between quality and excellence as well as the
tools and awards in Slovenian and European area
and the field of change management as a special
tield of management

* students individually solve assignments in
management and excellence

Competences

* students will acquire the ability to connect and
transfer the knowledge in management, quality
and excellence into praxis

e they will be able to recognize and analyse the
problems in praxis in the field of management,
quality and excellence

* students will be able to explain and compare the
situations in the fields of management, quality
and excellence

* students will be able to form the suggestions for
problem solving in management and their
interpretation in administrative praxis

* they will be able to understand the praxis in
management, quality and excellence in Slovenian
and European context — both on the private and
public sector

Intended learning outcomes:

Knowledge and understanding of management — of
basic and upgraded management categories, the
frameworks of management in public sector; logical
thinking; understanding the interconnections between
specific fields within management and understanding
of how the theoretical knowledge can be applied in
practice.

Learning and teaching methods:

1. student preparations for lectures
2. e-lecture

3. e-learning

4. case study

5. seminar paper

DeleZ/Weight Assessment:
60,00 % 1.
40,00 % 2.

written (and/or oral) exam
seminar paper



Reference nosilca/Lecturer's references:

TOMAZEVIC, Nina. Socially responsible management in public administration. V: MULE], MatjaZ. (ur.),
DYCK, Robert G. (ur.). Soczal responsibility - sustainability, education and management, (Social responsibility
beyond neoliberalism and charity, ISSN 2352-3336, Vol. 2). [S. 1.]: Bentham eBooks, 2014, str. 200-228,
ilustr. http://www.eurekaselect.com/123211/chapter/socially-responsible-management-in-public-
administratio, doi: 10.2174/9781608059041114020011. [COBISS.SI-ID 4398254]

TOMAZEVIC, Nina. Drusbena odgovornost in odliénost javne uprave, (Upravna misel). 1. izd. Ijubljana:
Fakulteta za upravo, 2011. XVIII, 319 str., ilustr. ISBN 978-961-262-043-1. [COBISS.SI-ID 257379584
TOMAZEVIC, Nina, TEKAVCIC, Metka, PELJHAN, Darja. Towards excellence in public
administration: organisation theory-based performance management model. Toza/ quality management &
business excellence, ISSN 1478-3363, 2017, vol. 28, iss. 5/6, str. 578-599, doi:
10.1080/14783363.2015.1102048. [COBISS.SI-ID 22820582]

TOMAZEVIC, Nina, SELJAK, Janko, ARISTOVNIK, Aleksander. The interaction between
occupational values and job satisfaction in an authoritative public administration organisation. Toza/ quality
management & business excellence, ISSN 1478-3363, 2016, vol. , iss. , str., ilustt.
http://www.tandfonline.com/doi/pdf/10.1080/14783363.2016.1158078, doi:
10.1080/14783363.2016.1158078. [COBISS.SI-ID 4761518]

TOMAZEVIC, Nina, SELJAK, Janko, ARISTOVNIK, Aleksander. Factors influencing employee
satisfaction in the police service : the case of Slovenia. Personnel review, ISSN 0048-3486, 2014, vol. 43, no.
2, str. 209-227. http://www.emeraldinsight.com/journals.htm?issn=0048-
3486&volume=43&issue=2&articleid=17106731&show=html. [COBISS.SI-ID 4313518]



http://www.eurekaselect.com/123211/chapter/socially-responsible-management-in-public-administratio
http://www.eurekaselect.com/123211/chapter/socially-responsible-management-in-public-administratio
http://dx.doi.org/10.2174/9781608059041114020011
http://cobiss.izum.si/scripts/cobiss?command=DISPLAY&amp;base=COBIB&amp;RID=4398254
http://cobiss.izum.si/scripts/cobiss?command=DISPLAY&amp;base=COBIB&amp;RID=257379584
http://dx.doi.org/10.1080/14783363.2015.1102048
http://cobiss.izum.si/scripts/cobiss?command=DISPLAY&amp;base=COBIB&amp;RID=22820582
http://www.tandfonline.com/doi/pdf/10.1080/14783363.2016.1158078
http://dx.doi.org/10.1080/14783363.2016.1158078
http://cobiss.izum.si/scripts/cobiss?command=DISPLAY&amp;base=COBIB&amp;RID=4761518
http://www.emeraldinsight.com/journals.htm?issn=0048-3486&amp;volume=43&amp;issue=2&amp;articleid=17106731&amp;show=html
http://www.emeraldinsight.com/journals.htm?issn=0048-3486&amp;volume=43&amp;issue=2&amp;articleid=17106731&amp;show=html
http://cobiss.izum.si/scripts/cobiss?command=DISPLAY&amp;base=COBIB&amp;RID=4313518

MEDNARODNO DELOVNO PRAVO

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: MEDNARODNO DELOVNO PRAVO
Course title: INTERNATIONAL LABOUR LAW
Clanica nosilka/UL ULFU
Member:
Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) | 2. letnik, 1. semester = izbirni
strokovni 3. letnik
Univerzitetna koda predmeta/University course code: = 0110052
Koda uéne enote na ¢lanici/ UL Member course code: = 1668

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno ECTS

/Lectures /Seminar /Tutorials /Clinical §tudija delo

tutorials /Other forms  /Individual
of study student work
30 90 60 6

Nosilec predmeta/Lecturer:

Vista predmeta/Coutse type:

Jeziki/Languages:

Izbirni/Elective

Vaje/Tutorial:

Pogoji za vkljucitev v delo oz. za opravljanje
Studijskih obveznosti:

Ni pogojev.

Vsebina:

1. Opredelitev, razvoj in namen mednarodnega
delovnega prava

2. Vloga mednarodnih organizacij pti razvoju
mednarodnega delovnega prava

3. Normativna dejavnost Mednarodne organizacije
dela; pomen konvencij in priporocil za
mednarodno delovno pravo

4. Vloga Sveta Evrope pri razvoju mednarodnega
delovnega prava, zlasti pomen Evropske
konvencije o varstvu clovekovih pravic in
Evropske socialne listine (spremenjene)

5. Evropsko delovno pravo: pravni viri, socialna
poitika in strategija zaposlovanja

6. Sodna praksa mednarodnih sodis¢ (Sodis¢e EU
in Evropsko sodisce za ¢lovekove pravice)

7. Razvoj individualnih in kolektivnih delovnih

razmerij na mednarodni ravni ter vpliv na
nacionalne zakonodaje

Valentina Franca

Predavanja/Lectures:

Angle$cina, Slovenscina

Prerequisites:

No prerequisits.

Content (Syllabus outline):

1.

2.

3.

The definition, development and the purpose of
international labour law

The role of international organizations in
developing international labour law

The normative activity of the International Labor
Organization; the importance of conventions and
recommendations for international labor law

The role of Council of Europe in developing
international labour law, especially the meaning
of the European Convention for the Protection
of Human Rights and the European Social
Charter (revised)

European Labour Law: legal sources, social
policy and employment strategy

The jurisprudence of international courts (the EU
Court of Justice and the Court of Human Rights)




7. 'The development of individual and collective
labour relations on the international level and its
influence on national legislations

Temeljna literatura in viri/Readings:

Blanpain, Roger. 2014. European Labour Law, 14th Revised Edition , Walters Kluwer

Kenner, J., I. Florczak in M. Otto (ur.), 2018. Precarious work. The challenges for labour law in Europe,
Edward Elgar Publishing.

Franca, Valentina. 2009. Sodelovanje zaposlenih pri poslovnem odlocanju : pravni in kadrovski vidiki s
primeri iz sodne in podjetniske prakse. Ljubljana: Planet GV.

Izbrani pravni predpisi Mednarodne organizacije dela (konvencije in priporocila), Sveta Evrope (Evropska
konvencija o varstvu clovekovih pravic in spremenjena Evropska socialna listina) ter Evropske unije
(uredbe, direktive)

Izbrana sodna praksa Sodis¢a EU in Evropskega sodisca za ¢lovekove pravice

Drugi izbrani pravni predpisi podrocja predmeta in sodna praksa posamezne drzave.

Clanki in druga gradiva, posredovana na predavaniih ozitoma v e-udilnici.

Cilji in kompetence: Obijectives and competences:

Cilji: The objectives:

* poglobljena seznanitev z mednarodnim delovnim ¢  thorough acquaintance with international labour
pravom in njegovim pomenom za 1azvoj law and its meaning for the development of
nacionalnih zakonodaj national legislations

* razumevanje evropskega socialnega modela ¢ understanding the European social model

*  poznavanje bistvenih znacilnosti *  knowledge of essential characteristics of the
mednarodnopravnega urejanja s podrocja international legal regulation of individual and
individualnih in kolektivnih delovnih razmerij collective labour rights

* osvojitev podrobnejsih znanj o izbranih in * acquire wide knowledge of selected and actual
aktualnih vprasanj mednarodnega delovnega matters about the international labour law in the
prava v Evropski uniji in v izbranih drzavah European Union and in selected member states.
Evropske unije.

Competences:

Kompetence: * the ability to apply law in the area of the

*  sposobnost uporabe prava na podrocju international labour law;.
mednarodnega delovnega prava; * the ability to apply legal acts and legal norms of

*  sposobnost uporabe pravnih aktov in pravnih major international organizations in the field of
norm glavnih mednarodnih organizacij s international labour law;
podrocja mednarodnega delovnega prava; e the ability to research international labour law in

*  sposobnost raziskovanja mednarodnega selected specific areas;
delovnega prava na izbranih specificnih * the ability to understand the importance
podrodjih; of international courts for the development of

*  sposobnost razumevanja pomena mednarodnih labour law on the international and national level;
sodis¢ za razvoj delovnega prava na mednarodni | *  the ability to communicate with the international
in nacionalni ravni; organisations, especially in the field of labour law;

¢ sposobnost komuniciranja z mednarodnimi e the ability to understand the degree of the
organizacijami, zlasti na podro¢ju delovnega participation of a selected country in the
prava; international legal activities in the international

* sposobnost razumeti stopnjo vkljucenosti regulation of labour relationships,
posamezne drzave v mednarodno prave * the ability for the application of international
aktivnosti pri mednarodnem urejanju sources of labour law in a selected country,
delovnih razmerij, * the ability to understand the establishment of

e sposobnost uporabe mednarodnopravnih virov s observance or breaching of international legal
podrodja delovnega prava v izbrani drzavi; regulations and legal consequences of such deeds.

sposobnost razumevanja upostevanja oziroma
krsitev mednarodnopravnih predpisov
in pravnih posledic teh ravnanj.



Predvideni $tudijski rezultati: Intended learning outcomes:

Student pridobi: Student will acquire:

*  splosno teoreti¢no znanje o mednarodnem * general theoretical knowledge about international
delovnem pravu, ki ga lahko uporabi v praksi in labour law, which can be applied in practice and
pri nadaljnjem $tudiju ter raziskovanju; in further study and research;

*  znanje o delovanju mednarodnih organizacij ter *  knowledge on the functioning of international
njihovem pomenu (normativnem in dejanskem) organizations and their significance (normative
na mednarodni in nacionalni ravni. and de facto) at international and national level.

Metode poucevanja in uenja: Learning and teaching methods:

1. Frontalna oblika poucevanja z aktivno udelezbo | 1. Frontal teaching with active students’
studentov participation

2. Delo v manjsih skupinah/dvojicah 2. Work in smaller groups/paits

3. Samostojno raziskovalno delo studentov 3. Independent research work of students

4. Evalvacija samostojnega raziskovalnega dela 4. Evaluation of the independent research work of
studentov students

5. E-izobrazevanje 5. E-learning

Nacini ocenjevanja: DeleZ/Weight Assessment:

1. Pisni ali ustni izpit, ki mora biti 60,00 % 1. Written ot oral exam, which has to

pozitiven (ve¢ kot 50 %). be positive (at least 50 %).

2. Pisne naloge (daljse in krajse) in 40,00 % 2. Written tasks (longer and shorter)

aktivno sodelovanje. and active participation.

Reference nosilca/Lecturer's references:

FRANCA, Valentina. Bodo od evropskega socialnega dialoga ostali samo $e nezavezujoci dogovori? : pregled
in analiza obstojecih praks. Delavci in delodajalei : [revija za delovno pravo in pravo socialne varnosti], ISSN 1580-6316,
2017, letn. 17, [$t.] 4, str. 475-493. [COBISS.SI-ID 277842]

SENCUR PECEK, Darja, FRANCA, Valentina. From student work to false self-employment: how to combat
precarious work in Slovenia” v Precarious work: The Challenge for Labour Law in Europe, J. Kenner, 1.
Florczak in M. Otto (ur.), 2019, Edward Elgar Publishing.

FRANCA, Valentina, ZIRNSTEIN, Elizabeta. The legal aspects of the deregulation of professions as a
supporting measure towards greater mobility of workers. E-journal of international and comparative labour studies,
ISSN 2280-4056, 2014, vol. 3, no. 1, 206 str.

http://www.adapt.it/EJCLS /index.php/ejcls adapt/article/view/150. [COBISS.SI-ID 1536267716]
FRANCA, Valentina. Razmislek o evropskem stebru socialnih pravic. Pravna praksa : PP, ISSN 0352-0730, 21.
dec. 2017, leto 306, $t. 49/50, str. 23-24, z avtorj. sl. [COBISS.SI-ID 15926353]

FRANCA, Valentina. Sodelovanje zaposienib pri postovnem odlocanju : pravni in kadrovski vidiki s primeri i3 sodne in
podjetniske prakse. 1. natis. Ljubljana: Planet GV, 2009. 275 stt., ilustr., tabele. ISBN 978-961-6529-75-4.
[COBISS.SI-ID 246546432]

FRANCA, Valentina. Sodelovanje delodajalcev in delavskih predstavnikov pri nacrtovanju in izvajanju
izobrazevanja v podjetjih. Delavci in delodajalei : [revija za delovno pravo in pravo socialne varnosti], ISSN 1580-6310,
2014, letn. 14, [$t.] 2/3, str. 253-270. [COBISS.SI-ID 253522]



https://plus.si.cobiss.net/opac7/bib/277842?lang=sl
http://www.adapt.it/EJCLS/index.php/ejcls_adapt/article/view/150
https://plus.si.cobiss.net/opac7/bib/1536267716?lang=sl
https://plus.si.cobiss.net/opac7/bib/15926353?lang=sl
https://plus.si.cobiss.net/opac7/bib/246546432?lang=sl
https://plus.si.cobiss.net/opac7/bib/253522?lang=sl

METODE VREDNOTENJA OKOLJSKIH POLITIK

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: METODE VREDNOTENJA OKOLJSKIH POLITIK

Course title: METHODS FOR EVALUATING ENVIRONMENTAL POLICIES
Clanica nosilka/UL ULFU

Member:

Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) | 2. letnik, 1. semester = izbirni
strokovni 3. letnik

Univerzitetna koda predmeta/University course code: = 0559168
Koda uéne enote na ¢lanici/ UL Member course code: = 1672

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno ECTS

/Lectures /Seminar /Tutorials /Clinical §tudija delo

tutorials /Other forms  /Individual
of study student work
30 90 60 6

Nosilec predmeta/Lecturer: Ziga Kotnik

Vista predmeta/Course type:  Splo$no izbirni/Elective

Jeziki/Languages: Predavanja/Lectures:

Vaje/Tutorial:

Pogoji za vkljucitev v delo oz. za opravljanje
Studijskih obveznosti:
Ni pogojev.

Vsebina:

1. Pregled okoljske politike v EU.

2. Pregled okoljske politike v Sloveniji.

3. Oblikovanje politik, regulacija in delovanje
nevladnih organizacij v okoljskem sektorju.

4.  Oblikovanje politik in regulacija v okoljskem
sektorju.

5. Ekonomski vidiki varstva okolja.

6. Kvantitativne metode na primeru okoljskih
politik (opisna statistika, regresijska analiza).

7. Kyvalitativne metode na primeru okoljskih politik
(analiza intervjujev, eksperiment, anketna
metodologija, §tudija primera, namizno
raziskovanje).

8. Implementacija raziskovalnih metod na realnem
primeru iz okoljskega sektotja.

9. Proces nacrtovanja in izvedbe raziskave v
okoljskem sektorju.

Angle$cina, Slovenscina

Prerequisites:

No prerequisits.

Content (Syllabus outline):

1.
2.
3.

Review of EU environmental policy.

Review of environmental policy in Slovenia.
Policymaking, regulation and operation of non-
governmental organisations in environmental
sectof.

Policymaking and regulation in environmental
sectof.

Economic aspects of environmental protection.
Quantitative methods in the case of
environmental policies (descriptive statistics,
regression analysis).

Qualitative methods in the case of environmental
policies (interview analysis, experiment, survey
methodology, case study, desktop research).
Implementation of research methods to the real
life case from the environmental sector.

The process of planning and conducting research
in the environmental sector.




10.

11.
12.

13.

Uporaba podatkovnih baz za analizo okoljske 10. Use of databases for environmental policy

politike. analysis.

Podatkovno rudarjenje. 11. Data mining.

Prikazovanje podatkov in inovativni slikovni 12. Data delivery and innovative image displays.
prikazi. 13. Effective and clear presentation of research
Ucinkovita in jasna predstavitev rezultatov results in the environmental sector.

raziskav v okoljskem sektorju.

Temeljna literatura in viri/Readings:

1. Delreux, T., & Happaerts, S. (2016). Environmental policy and politics in the European Union. Macmillan
International Higher Education. 320 str.

2. Haigh, N. (2015). EU environmental policy: its journey to centre stage. Routledge. 214 str.

3. Evropska komisija. (2019). Pregled izvajanja okoljske politike 2019. Porocilo za posamezne drzave —
SLOVENIJA. Evropska unija. 37 str.

4. Zitnik. M. (2009). Okoljski kazalniki za Slovenijo. Ljubljana: SURS. 49 str.

5. Zakon o varstvu okolja (ZVO-1). Ut. list RS. 41/2004, 57/08, 70/08, 108/09, 48/12, 57/12, 92/13,
56/15,102/15, 30/16. 148 str.

6. Thampapillai, D. J., & Ruth, M. (2019). Environmental economics: Concepts, methods and policies.
Routledge. 324 str.

7. Edmonds, W. A., & Kennedy, T. D. (2016). An applied guide to research designs: Quantitative,
qualitative, and mixed methods. Sage Publications. 392 str.

8. O'Sullivan, E., Berner, M., Taliaferro, J. D., and Rassel, G. R. (20106). Research methods for public
administrators. New York: Routledge. 544 str.

Cilji in kompetence: Objectives and competences:

Cilji: Obijectives:

Student: Student:

*  Pozna temeljne pojme na podrocju okoljske *  Understands the basic concepts of environmental
politike v EU in Sloveniji. policy in the EU and Slovenia.

e Opredeli raziskovalni problem v realni situacijiin ¢  Identifies the research problem in a real situation
oblikuje raziskovalno vprasanje. and forms a research question.

¢ Obvlada teoreticne osnove kvantitativnih in *  Master the theoretical basis of quantitative and
kvalitativnih metod uporabljanih v raziskavah qualitative methods used in environmental
okoljskega sektorja. research.

*  Izbere ustrezno metodo, uporabi podatkovne *  Sclects the appropriate method, use databases,
baze, preudi literaturo in jih uporabi za resitev examine literature and uses them to solve a
raziskovalnega vprasanja na realnem primeru iz research question on the real case from the
okoljskega sektotja. environmental sector.

*  Se usposobi za izvedbo prepricljive predstavitve | ¢ s trained to perform a convincing presentation
rezultatov podprto s teoreticnimi dejstvi in of results supported by theoretical facts and
primeri. examples.

Kompetence: Competences:

*  Razumevanje okoljskih politik na EU in *  Understanding environmental policies at EU and
nacionalni ravni. national level.

*  Razumevanje procesov in delovanja nevladnih *  Understanding the processes and operations of
organizacijah na lokalni, nacionalni in NGOs at the local, national and international
mednarodni ravni. levels.

*  Sposobnost sodelovanja z nevladnimi *  Ability to work with NGOs.
organizacijami. *  Critical assessment of research data in order to

»  Kiriticno presojanje raziskovalnih podatkov z formulate a research question.
namenom formuliranja raziskovalnega vprasanja. = *  Understanding and applying appropriate research

*  Razumevanje in uporaba ustreznih raziskovalnih methods to analyze concrete examples from the
metode za analizo konkretnih primerov iz environmental sector.
okoljskega sektorja. *  Use of environmental literature and databases to

*  Uporaba literature in podatkovnih baz s podro¢ja identify research data and place it in context.

okolja za identifikacijo raziskovalnih podatkovin | *  Deliver research results through a compelling
njthovo umescanje v kontekst. oral presentation.



*  Podajanje raziskovalnih rezultatov preko
prepricljive ustne predstavitve.

Predvideni Studijski rezultati:

Student razume:

*  Osnove okoljskih politik Slovenije in EU.

*  Procese delovanja nevladnih organizacij
okoljskem sektorju.

Student bo zmozen:

¢ Iz realnega problema iz okoljska sektorja izlusciti
raziskovalno vprasanje.

*  Izbrati ustrezno metodo za resitev raziskovalnega
vprasanja na primeru okolja.

*  Uporabiti podatkovne baze in literaturo za
identifikacijo relevantnih raziskovalnih podatkov.

¢ Izvesti prepricljivo in z dokazi podprto ustno
predstavitev.

*  Delovanja v interdisciplinarnem timu v nevladni
organizaciji.

Metode poucevanja in ucenja:
Priprava studenta na predavanja.
Predavanje.

Priprava Studenta na vaje.
Seminarska naloga.

E-ucenje.

ARl

Nacini ocenjevanja:
pisni in/ali ustni izpit
seminarska naloga

Reference nosilca/Lecturer's references:

Intended learning outcomes:

Student understands:

*  Basics of environmental policies in Slovenia and
in the EU.

*  Processes of operation of non-governmental
organisations in the environmental sector.

The student will be able:

* to define a research question from a concrete
problem in the environmental sector.

* to choose the appropriate method for solving
research question in the environmental sector.

* use databases and literature to identify relevant
research data.

*  Conduct a convincing and evidence-based oral
presentation.

*  Working in an interdisciplinary team in a non-
governmental organization.

Learning and teaching methods:
Student preparations for lectures.
Lecture.

Student praparation for tutorials.
Seminar paper.

E-learning.

ARREN

DeleZ/Weight Assessment:
60,00 %
40,00 %

written and/or oral exam
seminar paper

1. KOTNIK, Ziga, KLUN, Maja, SKUL], Damjan. Performance budgeting model in the environmental

perspective : tackling waste pollution. Administratie si management public, ISSN 1583-9583, 2017, 29, str.
141-150, tabele. http: data/files/articole/2017/29-09.pdf. [COBISS.SI-ID
5141422]

KOTNIK, Ziga. Alternativni pristop za ocenjevanje stroskov okoljske regulacije : primerjava okoljskih
izdatkov med drzavami EU. V: PECARIC, Mirko (ur.), STARE, Janez (ut.). Javna uprava - fokusna skupina
za drugbene spremembe = Public administration - a focus group for societal changes, (Zbirka znanstvenih monografij
Upravna misel). 1. izd. Ljubljana: Fakulteta za upravo. 2019, ilustr. http://www.fu.uni-lj.si/ fileadmin/ust-
files/Zalozba/Javna_uprava_-_Fokusna_skupina_za_druzbene_spremembe.pdf. [COBISS.SI-ID
5285550]

KOTNIK, Ziga, KOVAC, Polonca. Development of public administration and governance in Central
and Eastern Europe : content analysis of The NISPAcee Journal. The NISPAcee journal of public
administration and policy, ISSN 1337-9038, 2018, vol. 11, no. 1, str. 229-252, ilustr.

https:/ /www.degruyter.com/downloadpdf/j/nispa.2018.11.issue-1/nispa-2018-0010/nispa-2018-
0010.pdf. [COBISS.SI-ID 5213102]

BUZETI, Jernej, STARE, Janez, KLLUN, Maja, KOTNIK, Ziga. The impact of leader's temperament on
work absence. Transylvanian review of administrative sciences, ISSN 1842-2845, 2016, sp. iss., str. 23-37,
tabele. http://www.rtsa.ro/tras/index.php/tras/article/view/502/491. [COBISS.SI-ID 4994222]
GRDINIC, Maja, KLLUN, Maja, KOTNIK, Ziga. Environmental taxation : new evidence for energy taxes.
Mednarodna tevija za javno upravo, ISSN 2335-3414. [Tiskana izd.], dec. 2015, letn. 13, $t. 3/4, str. 101-
115, ilustr. http://www.fu.uni-lj.si/fileadmin/ust-files/MRJU/MRJU-IPAR-2015-3-4-December.pdf, doi:
10.17573 /ipat.2015.3-4.05. [COBISS.SI-ID 4708526]

www.tramp.ase.ro/en



http://www.ramp.ase.ro/en/_data/files/articole/2017/29-09.pdf
https://plus.si.cobiss.net/opac7/bib/5141422?lang=sl




METODE VREDNOTENJA ZA PODPORO ODLOCAN]U

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: METODE VREDNOTENJA ZA PODPORO ODLOCANJU
Course title: EVALUATION METHODS FOR DECISION-MAKING SUPPORT
Clanica nosilka/UL ULFU
Member:
Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) | 2. letnik, 1. semester = izbirni
strokovni 3. letnik
Univerzitetna koda predmeta/University course code: = 0070570
Koda uéne enote na ¢lanici/ UL Member course code: = 1635

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno ECTS

/Lectures /Seminar /Tutorials /Clinical §tudija delo

tutorials /Other forms  /Individual
of study student work
30 90 60 6

Nosilec predmeta/Lecturer:

Vista predmeta/Coutse type:

Jeziki/Languages:

Anamarija Leben

Izbirni/Elective

Vaje/Tutorial:

Pogoji za vkljucitev v delo oz. za opravljanje
Studijskih obveznosti:

Vsebina:

Ntk e

10.

11.

Uvod v odlocanje in vrednotenje

Odlocitveni proces

Strukturiranje ciljev in odlocitev

Negotovost in tveganje pri odlocanju

Osnovne metode in tehnike vrednotenja
Osnovne vecparametrske metode vrednotenja
Kvalitativne hierarhi¢ne ve¢parametrske metode
vrednotenja

Kvantitativne hierarhi¢ne ve¢parametrske metode
vrednotenja

Orodja za podporo hierarhi¢nim
vecparametrskim metodam vrednotenja
Znacilnosti in osnovne metode skupinskega
odlocanja

Hierarhicni vec¢parametrski modeli pri
skupinskem odloc¢anju

Temeljna literatura in viri/Readings:

Predavanja/Lectures:

Angle$cina, Slovenscina

Prerequisites:

Content (Syllabus outline):

PN AE D=

Introduction to decision-making and evaluation
Decision-making process

Structuring objectives and decisions
Uncertainty and risk in decision-making

Basic evaluation methods

Multi-attribute methods

Qualitative hierarchical multi-attribute methods
Systems and tools supporting hierarchical multi-
attribute evaluation methods

Quantitative hierarchical multi-attribute methods
Characteristics of and basic methods for group
decision-making

. Hierarchical multi-attribute models in group

decision-making




Bohanec, M. (20006). Odlolanje in modeli. Ljubljana: DMFA-Zaloznistvo, (izbrana poglavija). Ponatis 2012.
Clemen, R. T. (1997). Making Hard Decisions: An Introduction to Decision Analysis (3td ed.). Duxbury, ZDA:

South-Western College Pub, (izbrana poglavja).

Jereb, E., Bohanec, M., & Rajkovi¢, V. (2003). DEXG: Racunalniski program 3a vecparametrsko odlocanje. Krani:

Moderna organizacija.
Gradivo v e-udilnici predmeta.

Cilji in kompetence:

Cilji

$tudenti razumejo pomen vrednotenja v procesu
odlocanja

studenti prakti¢no uporabijo razli¢ne
vecparametrske metode vrednotenja

studente usposobimo za razvoj hierarhi¢nih
vecparametrskih modelov vrednotenja

studenti prakti¢no uporabijo razliécne metode
skupinskega odloc¢anja

studenti prakti¢no uporabijo razliéna orodja za
podporo vrednotenja in odloc¢anja

Kompetence

student je sposoben zaznati, podrobno opredeliti
in strukturirati odlocitveni problem

student je sposoben razviti problemu ustrezen
vecparametrski model in izpeljati ustrezno
vrednotenje

student je zmozen aktivnega sodelovanja v
odlo¢itvenem procesu

Predvideni Studijski rezultati:
Znanje in razumevanje:

$tudent zna pojasniti pomen vrednotenja v
odlo¢itvenem procesu

student zna podrobno opredeliti in strukturirati
konkreten odlo¢itveni problem

$tudent zna uporabiti razlicne metode
vrednotenja za podporo odloc¢anju

student zna razviti ustrezen vecparametrski
model vrednotenja za konkreten odlo¢itveni
problem

$tudent zna izbrati in uporabiti primerna orodja
za vrednotenje pri konkretnemu odlocitvenem
problemu

Metode poucevanja in ucenja:

ARl S

Nacini ocenjevanja:

1.
2.

priprava Studenta na predavanja
predavanje v racunalniski ucilnici
e-ucenje

studija primera

sprotno delo

pisni in/ali ustni izpit
sprotne naloge in/ali seminarska

naloga s predstavitvijo

Obijectives and competences:
Objectives

Students understand the role of evaluation in
decision-making process

Students apply various multi-attribute evaluation
methods

Students ate trained to develop hierarchical
multi-attribute evaluation models

Students apply various methods for group
decision-making

Students use vatious systems and tools for
evaluation and decision-making support

Competences

Student is able to identify, fully define an
structure decision problem

Student is able to develop a multi-attribute model
and implement corresponding evaluation for a
particular problem

Student is able to actively participate in decision-
making process

Intended learning outcomes:
Knowledge and understanding:

Student is able to explain the role of evaluation in
decision-making process

Student is able to fully define and structure a
particular decision problem

Student is able to use various evaluation methods
for decision-making support

Student is able to develop multi-attribute
evaluation model suitable for particular decision
problem

Student is able to choose and use evaluation tool
appropriate for particular decision problem

Learning and teaching methods:

ARRER S

student preparations for lectures
lecture (in computer lab)
e-learning

case study

regular assignments

DeleZ/Weight Assessment:
60,00 %
40,00 %

1. written and/or oral exam
2. regular assignments and/or seminar
paper with presentation



Reference nosilca/Lecturer's references:

Juki¢, T., Todorovski, L., Leben, A., & Vintar, M. (2015). Uporaba kataloga kazalnikov za vrednotenje
politik, programov, projektov in storitev e-uprave. Uporabna informatika, 23(4), 199-211. [COBISS.SI-ID
4731054]

Leben, A. & Juki¢, T. (2017). Metode in tehnike za podporo procesni usmetjenosti organizacij. Javna
uprava kot gonilo drugbe, e-zbornik clankoy, DSU 2017, Ljubljana, 21.-22. september

Stanimirovié, D., Leben, A., & Vintar, M. (2013). Evaluation of e-government policies - development of
the systemic approach. V: M. Vintar, A. Aristovnik & L. Todorovski (ur.). Sodobni pristopi, metrike in
kazalniki za spremijanje in vrednotenje javnib politik = Modern approaches, metrics and indicators for monitoring and
evaluating public policies (str. 229—250. Ljubljana: Fakulteta za upravo. [COBISS.SI-ID 4264360]



METODOLOSKI PRAKTIKUM

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet:

Course title:
Clanica nosilka/UL
Member:

UL FU

Studijski programi in stopnja
Uprava, prva stopnja, visokosolski
strokovni

(od studijskega leta 2022/2023 dalje)

Studijska smer

Univerzitetna koda predmeta/University course code:
Koda uéne enote na ¢lanici/ UL Member course code:

METODOLOSKI PRAKTIKUM
METHODOLOGICAL PRACTICUM

Letnik Semestri  Izbirnost
Uprava (Studijski program) | 2. letnik, 1. semester = izbirni
3. letnik
0070564
0733
Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike  Samostojno ECTS
/Lectures /Seminar /Tutorials /Clinical $tudija delo
tutorials /Other forms  /Individual
of study student work
30 90 60 6

Nosilec predmeta/Lecturer: Janez Stare

Vrsta predmeta/Course type:

Jeziki/Languages:
Vaje/Tutorial:

Pogoji za vkljucitev v delo oz. za opravljanje
$tudijskih obveznosti:

Vsebina:

Izobrazevalni proces

Aktivno sodelovanje v izobrazevalnem procesu

Metode izobrazevanja in ucenja

Oblikovanje sloga lastnega dela

Znacilnosti strokovnega in vodstvenega dela

Metode in tehnike za povecanje u¢inkovitosti

lastnega dela

7. Metode v strokovnem in
znanstvenoraziskovalnem delu

8. Vrednotenje strokovnega in
znanstvenoraziskovalnega dela

9. Ustvarjalno sodelovanje

10. Metode in tehnike ustvarjalnega sodelovanja

11. Zgradba strokovnega dela

12. Pisanje strokovnih del

SN

Temeljna literatura in viri/Readings:

Izbirni/Elective

Predavanja/Lectures:

Anglescina, Slovenséina

Prerequisites:

Content (Syllabus outline):

ARESE ol S e

o

7.
8.
9.
10.
11.
12.

The educational process

Active participation in the educational process
Methods of education and learning

Design style of own work

Characteristics of professional and managerial
work

Methods and techniques for increasing the
efficiency of their own work

Methods in professional and scientific work
Evaluation of the technical and scientific research
The creative collaboration

Methods and techniques of creative collaboration
Paper design

Writing a professional paper




s Ivanko, S. (2007). Upravni praktikum I. (elektronski vir), Metodoloski seminar o dejavnem in ustvarjalnem
sodelovanju pri strokovnem in znanstvenem delu). Fakulteta za upravo, Ljubljana, II1. dopolnjena in

raz§irjena izdaja. 137 strani.

*  Babbiie, E. R. (1998). The Practice of Social Research. New York, 1998. Izbrana poglavija 50 strani.
*  Cooper, R. D., Schindler, S. P. (1998). Business Research Methods — Six Edition, Irwin McGraw-Hill,

New York, 1998. Izbrana poglavija 50 strani.

* Dimovski, V., Penger, S. in ékerlavaj, M. (2002). Metode raziskovalnega dela. Ekonomska fakulteta,

Ljubljana, 2002. Izbrana poglavja 50 strani.

Cilji in kompetence:

Student:
*  preizkusi razlicne metode in tehnike dela na
ucenja

* poisce kljucne elemente sloga lastnega dela

e poisce podobnosti in razlike metod in tehnik
strokovnega in znanstveno raziskovalnega dela

* uporabi razlicne metode ustvarjalnega
sodelovanja

*  izbere primeren pristop pri pisanju strokovnih
del.

Kompetence

*  zmoznost izbire najprimernej$e metode
izobrazevanja in ucenja

* razumevanje metod in tehnik, ki vplivajo na
oblikovanje sloga lastnega dela

*  sposobnost izbire ter uporabe metod in tehnik
raziskovanja

*  zmoznost raziskovanja in skupnega ustvarjanja

*  zmoznost pisanja strokovnih del.

Predvideni Studijski rezultati:

Student pozna metode in tehnike poucevanja, ucenia,
raziskovanja ter skupnega ustvarjanja. Sposoben je
klasifikacije navedenih metod in tehnik ter njihove
najprimernejse izbire. Na osnovi pridobljenega znanja
pozna gradnike, pravila in tehnike pisanja strokovnih

del.

Metode poucevanja in ucenja:
predavanje

vaje

seminarsko delo

(skupinska) predstavitev
studija primera

problemsko ucenje

e-ucenje

individualne konzultacije

PN RN =

Nacini ocenjevanja:

1. pisni izpit in/ali ustni izpit (pogoj:
pozitivha ocena izpita)
2. Aktivno sodelovanje (samostojno

in/ali skupinsko delo, e-ucenje, test, esej),
seminarsko delo (seminarska naloga,

40,00 % 2.

Obijectives and competences:

Student:
* testing different methods and techniques of
learning

* find key elements of the style of their own work

*  find the similarities and differences in methods
and techniques of professional and scientific
research work

* use different methods of creative collaboration

* sclect a suitable approach to writing professional
works

Competences

*  ability to choose the most appropriate methods
of education and learning

* understand the methods and techniques that
affect for designing their own work style

*  ability to choose and use methods and techniques
of research work

*  ability to creative collaboration

*  ability to write professional works and technical
work.

Intended learning outcomes:

Student knows the methods and techniques of
teaching, learning, research, and group creation. He is
capable of classification of those methods and
techniques as well as their preferred choice. Student
knows elements, rules and techniques of professional
text writing,.

Learning and teaching methods:
lecture

practical work

coursework

(group) presentation

case study

problem based learning
e-learning

individual tutorial

S N

DeleZ/Weight Assessment:
60,00 % 1.

Written (and/or oral) examination
(condition: positive evaluation of the exam)
Active participation (individual
and/or group work, e-learning, test, essay)
course work (seminar work, project work,



projektno delo, zagovor seminarskega dela) oral presentation of work) Final assessment

Pri oblikovanju ocene predmeta se of the course is the sum of the written (and
upostevajo rezultati tistih delnih obveznosti, / ot oral) examination and other partial

ki jih $tudent pridobil do roka za katerega je estimates of commitments that are finished
razpisana ¢asovna obveznost (pisni ali ustni before the time of examination.

izpit).

Reference nosilca/Lecturer's references:

* STARE, Janez. Upravno poslovanje. E-izd. Ljubljana: Fakulteta za upravo, 2018. ISBN 978-961-262-030-
1.

*  GRM, Urska, KOHONT, Andrej, STARE, Janez. Vzpostavitev kompetencnega modela : Studija primera.
Javna uprava, ISSN 1318-2277, 2018, letn. 54, st. ', str. 79-91, 117-118.

* STARE, Janez, KLUN, Maja, BUZETI, Jernej. The escape room as an innovative teaching method for
teaching public administration. V: EGPA Conference, Belfast, 11-13 September 2019. Belfast: EGPA,
2019, str. 1-14.



NACRTOVANJE RAZVOJA IN PRESOJA UCINKOV JAVNIH
POLITIK

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet:

Course title:

POLITIK

POLICIES' IMPACTS

NACRTOVANJE RAZVOJA IN PRESOJA UCINKOV JAVNIH

DEVELOPMENT PLANNING AND ASSESSMENT OF THE PUBLIC

Clanica nosilka/UL ULFU
Member:
Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) 2. letnik, 1. semester = izbirni
strokovni 3. letnik
Univerzitetna koda predmeta/University course code: = 0070572
Koda uéne enote na ¢lanici/ UL Member course code: = 0852

Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike = Samostojno ECTS

/Lectures /Seminar /Tutorials /Clinical §tudija delo

tutorials /Other forms  /Individual
of study student work
30 90 60 6

Nosilec predmeta/Lecturer:

Vista predmeta/Coutse type:

Jeziki/Languages:

Izbirni/Elective

Vaje/Tutorial:

Pogoji za vkljucitev v delo oz. za opravljanje
Studijskih obveznosti:

Vsebina:

AN e

9.

Konvencionalni pristopi k razvojnim politikam
Heterodoksni odgovor

Naloge javne uprave v razvojnih politikah

Stiri generacije vrednotenja javnih politik

Modeli vrednotenja javnih politik

Metodoloski pristopi k vrednotenju javnih politik
(Ne)uspesnost kombiniranih metod?

Alternativni modeli razvoja

Model »CED« v Kanadi

10. Sodobna drzava v ¢asu krize: Primer Covid- 19
11. Vrednotenje zdravstvenih politik
12. Sodobne migracije

Predavanja/Lectures:

Mitja Durnik, Stanka Setnikar Cankar

Angle$cina, Slovenscina

Prerequisites:

Content (Syllabus outline):

1.
2.
3.

o o

= o

0.

11.
12.

Conventional approaches to development polices
Heterodox response

The tasks of public administration in
development policies

Four generations of public policies' evaluation
Models of evaluation of public policies
Methodological approaches to the evaluation of
public policies

Effectiveness or failure of combined methods?
Alternative models of development

The "CED" approach in Canada

The modern state at the time of the crisis: The
Covid-19 case

Evaluation of health policies

Modern migrations




Temeljna literatura in viri/Readings:

Vintar, M, Aristovnik, A., Todorovski., L. (Ured.). (2013). Sodobni pristopi, metrike in kazalniki za
spremljanje in vrednotenje javnih politik. Ljubljana: Fakulteta za upravo, str. 43-62 (20 strani).

Cankar, F., Setnikar-Cankar, S., Deutsch, T.(2015). Razvoj druzbe in nove prakse ucenja. V: CANKAR, F.
(Ured.), DEUTSCH, T. (Ured.). Miadi, s0la in izzivi pribodnosti: razvej ustvarjalnosti in inovativnosti kot sestavin
podjetniske naravnanosti in spretnosti v osnovni Soli. (1. izd.). Ljubljana: Zavod RS za Solstvo, str. 9-26 (14 strani).
Mrak, M., Bauchmueller, R. & McClure, P. (2013). Fiscal Impact Assessment of Structural Reforms, Case
Studies on South East Europe, Center of Excellence in Finance. Ljubljana, str. 177-204 (27 strani).
Nagel,, S.S. 2018. Public Policy Evaluation: Making Super-Optimum Decisions. Routledge (361

strani) (cca 100 strani).

Lodge, M, Page, E.C., Balla, S.J. (Eds.). (2015). The Oxford Handbook of Classics in Public Policy and
Administration. Oxford: Oxford University Press (672 strani) (cca 150 strani).

Cilji in kompetence: Obijectives and competences:

Cilji: The aims:

*  kriticno razmisljanje in analiti¢no resevanje * critical thinking and analytical solution of
kompleksnejsih problemov s podrodja razvojnih complex problems in the field of development
politik policies

* razumevanje pomena javne uprave v nacrtovanju ¢  understanding the importance of public
razvojnih javnih politik administration in planning development public

* pridobitev sirokega nabora znanj za nacrtovanje policies
prihodnjega razvoja v skupnosti ali na nivoju *  obtaining a broad range of skills for planning
drzave future development in the community or at the

state level

Kompetence:

* uporaba pridobljenih znanj za resevanje Competences:
prakti¢nih problemov v skupnosti *  using acquired knowledge solving practical

* razumevanje razlicnosti med konvencionalnimi problems within community
pristopi za resevanje gospodarskih vprasanj ter * understanding differences between conventional
pristopi, ki se uporabljajo za revitalizacijo manj approaches resolving economic issues and
razvitih skupnosti approaches that are used to revitalize

* razumevanje in uporaba naprednejsih metod in disadvantaged communities
tehnik analize politik in pristopov k razvoju ¢ understanding and application of advanced

methods and techniques of policy analysis and
approaches to development

Predvideni Studijski rezultati: Intended learning outcomes:

*  znanje in razumevanje: studentje bodo spoznali * Knowledge and Understanding: Students will
sodobne trende v nacrtovanju razvoja druzbe in learn about modern trends in planning the
vpliv razli¢nih politik za dosego zacértane development of society and the impact of
strategije in ciljev; different policies to achieve the outlined strategy

* s pomodjo studija primerov bodo lahko osvojili and objectives.
poznavanje posebnosti podrocij in primerjali *  Using case studies they will gain specific
izkusnje v Sloveniji in tujini; knowledge of the mentioned areas and compare

*  sposobnost odlocanja na podlagi podatkov in experiences in Slovenia and abroad.
vsebine; *  Ability to make decisions based on data and

* zmoznost svetovanja na podlagi podatkov in policy content;
vsebine. *  Ability to advise on the basis of data and policy

*  Studenti bodo §irse razumeli politiéne in upravne content.
procese *  Students will understand broader political and

administrative processes.

Metode poucevanja in ucenja: Learning and teaching methods:

1. predavanja 1. lectures

2. vaje 2. practical work



3. e-ucenje 3. e-learning

4. uporaba elektronsko-komunikacijskih orodij za 4. use of e-communication tools to solve practical
prakti¢no resevanje problemov problems

5. ekskurzije (obisk institucij na ravni) 5. field trip (visiting institutions at the national level)

6. seminarska naloga 6. seminar paper

7. skupinska predstavitev 7. group presentations

8. problemsko orientiran $tudij 8. problem based learning

Nacini ocenjevanja: DeleZ/Weight Assessment:

1. pisni ali ustni izpit 50,00 % 1. written or oral exam

2. naloge in aktivno sodelovanje 20,00 % 2. coursework and active class
participation

3. seminarska naloga 30,00 % 3. seminar work

Reference nosilca/Lecturer's references:

prof dr. Stanka Setnikar Cankar
Setnikar-Cankar, S., Petkovsek, V. (2013). Private and public sector innovation and the importance of
cross-sector collaboratlon The journal of applied business research, 29 (6), str. 1597-1605.

* Cankar, F., Deutsch, T., De¢man Dobrni¢, O., Setnikar-Cankar, S. (2013). Education of migrant children
in an international primary school programme : comparison with a Slovenian primary school. Dve domovini,
(38), str. 153-165.

*  CANKAR, I, SETNIKAR-CANKAR, S., DEUTSCH, T. (2015). Razvoj druzbe in nove prakse ucenja.
V: CANKAR, F. (Ured.), DEUTSCH, T. (Ured.), Mladi, sola in izzivi pribodnosti : razvej ustvarjalnosti in
inovativnosts kot sestavin podjetniske naravnanosts in spretnosti v osnovni $oli (1. izd.). Ljubljana: Zavod RS za
Solstvo, str. 9-26.

* ZUPAN, B., CANKAR, F., SETNIKAR-CANKAR, S. (2018). The development of an entrepreneurial
mindset in primary education. European journal of education. 9-53(3), str. 427-439.

doc. dr. Mitja Durnik

*  DURNIK, M. 2020. Community Development: Local Immigration Partnerships in Canada and
Implications for Slovenia. Acta geographica Slovenica, 60(1), str. 155-168.

*  DURNIK, M. 2020. Economy, Trade, Convergence and Cross-Border Economic Cooperation. In:
Ditictionary of cross-border cooperation (forthcoming).

+  DURNIK, M. 2019. Kanadska politika priseljevanja in izvajanje javnih politik. V: PECARIC, M. (Ured.),
STARE, J. (Ured.), Javna uprava fokusna skupina za druzbene spremembe = Public administration - a
focus group for societal changes, (Zbirka znanstvenih monografij Upravna misel, 1. izd.). Ljubljana:
Fakulteta za upravo.

*  DURNIK, M. (2017). Slovenian immigrants and the ethnic economy in contemporary Canada. Dve
domovini : razprave o izseljenstvu, (40), str. 103-118.

*  DURNIK, M. 2016. Demokrati¢ni deficit, participativho vrednotenje javnih politik in politicna ekonomija
prostotrgovinskih sporazumov : primer iniciative "Stop TTIP". V: DECMAN, M. (Ured.), Uéinkovitost
storitev + demokraticnost oblasti = dobro upravljanje? : ezbornik referatov (1. izd.). Ljubljana: Fakulteta
za upravo.



NAPREDNA RABA EXCELA ZA UPORABO PODATKOV V
POSLOVNEM OKOLJU

UCNI NACRT PREDMETA/COURSE SYLLABUS

Predmet: NAPREDNA RABA EXCELA ZA UPORABO PODATKOV V
POSLOVNEM OKOLJU
Course title: ADANCED USE OF EXCEL FOR DATA MANAGEMENT IN
BUSINESS ENVIRONEMNT
Clanica nosilka/UL ULFU
Member:
Studijski programi in stopnja Studijska smer Letnik Semestri  Izbirnost
Uprava, prva stopnja, visokosolski Uprava (Studijski program) 2. letnik, 1. semester = izbirni
strokovni 3. letnik
Univerzitetna koda predmeta/University course code: =~ 0070581
Koda uéne enote na ¢lanici/ UL Member course code: = 1639
Predavanja Seminar Vaje Klini¢ne vaje  Druge oblike = Samostojno ECTS
/Lectures /Seminar /Tutorials /Clinical §tudija delo
tutorials /Other forms  /Individual
of study student work
30 90 60 6
Nosilec predmeta/Lecturer: Mitja Dec¢man
Vista predmeta/Course type:  Izbirni/Elective
Jeziki/Languages: Predavanja/Lectures: Anglescina, Slovenscina
Vaje/Tutorial:

Pogoji za vkljucitev v delo oz. za opravljanje Prerequisites:

Studijskih obveznosti:

Vsebina:

1. Vpliv informacijskih tehnologij na proces
zajemanja, analize in predstavitev podatkov in
informacij

2. Funkcionalnosti Excela za analizo podatkov in

pridobivanje informacija

Funkcionalnosti Excela za vizualizacijo podatkov

Uporaba orodja Excel Power Pivot

5. Uporaba orodja Power map za delo s
podatkovno zbirko in ve¢ tabelami

6. Uvod v tehnologije svetovnega spleta

7. Pristop k spletni predstavitvi podatkov

8. Oznacevalni jeziki za spletno predstavitev
podatkov (HTML in XML)

9. Prakticne vaje in primeri izdelave preprostih
spletnih predstavitev podatkov

Rl

Content (Syllabus outline):

1.

Bl

The impact of information technology on the
process of gathering, analysis and presenting data
and information

Excel functionalities for data analysis and
information gathering

Excel functionalities for data visualization
The use of Excel's Power Pivot Tool

The use of Excel's Power Map Tool using
database and multiple tables

Introducing Web technologies

Web presentation approaches for data
Mark-up languages for presenting data on the
Web (HTML and XML)

Practical implementation of simple Web
presentations of data




Temeljna literatura in viri/Readings:

»  DECMAN, M. (2017). Napredna raba excela za nporabo podatkov v posiovnem okolju prosojnice. Fakulteta za

upravo, Ljubljana.

*  McFedries, P. (2016). Teach yourself visually Excel 2016, Indianapolis: J. Wiley & Sons, cop. 2016. Izbrana

poglavia, 120 str.

* Collie, R., in Singh, A. (2016). Power Pivot and Power BI: The Excel User’s Guide to DAX, Power Query, Power Bl
& Power Piyot in Excel 2010-2016 (2 edition). Uniontown, OH: Holy Macro! Books. Izbrana poglavja, 80

Str.
*  Vsebine v spletni ucilnici.

Cilji in kompetence:

Cilji

Student:

* Student razume in uporabi pristope k modeliranju
podatkov za potrebe u¢inkovitega pridobivanja
informacij

¢ Student zna uporabiti programska orodja za
poizvedovanje podatkov iz podatkovnih bazami
na podatkih iz poslovnih okoljj

* Student pozna metode in orodja za
poizvedovanje ter analiticno obdelavo podatkov
shranjenih v podatkovne baze

 $tudent zna uporabiti programska orodja za
prenos podatkov na splet

* Student razume nacela spletne predstavitve
podatkov in informacij

*  Student zna razcleniti in analizirati spletne
predstavitve.

Kompetence:

*  Student razvije sposobnost uporabe
informacijsko-komunikacijske tehnologije za
pridobivanje, obdelavo in posredovanje podatkov

*  zna samostojno graditi in izdelovati podatkovne
modele, prilagojene analize, pregledne plosce, ter
razvijati klju¢ne performancne indekse.

*  zna uporabljati osnove jezika DAX za dinamicne
analize

*  zna uporabljati Excelov PowerPivot, PowerView
in PowerMap.

Predvideni $tudijski rezultati:

Student:
*  pozna in uporabi prakticne pristop k modeliranju
podatkov

*  pozna informacijska orodja za upravljanje
podatkov v poslovnem okolju

*  zna samostojno razviti enostavno podatkovno
zbirko in analiti¢cno obdelovati podatkov

* poznava nacela spletne predstavitve podatkov in
informacij.

Metode poucevanja in ucenja:
1. priprava studenta na predavanja
2. predavanja

Obijectives and competences:

Objectives

Student:

¢ stude